Burley St Matthias C of E Primary School

Presentation Guidance




Vision
As a loving church school at the heart of our community, we are a place where all are welcomed and
cherished — a true sanctuary where everyone can belong, believe and become. Guided by our
Christian values, we nurture each child to feel valued and safe, to believe in themselves and to grow
into the person they are called to be. “Let your light shine before others” (Matthew 5:16)

Why is presentation important?

Presentation in books is important because it reflects and supports children's learning, pride, and attitudes
towards their work.

1. It encourages pride and ownership

When children take care with handwriting, layout, diagrams and general presentation, they develop a sense of
pride in their work. This helps them see their learning as something valuable and worth doing well.

2. It supports learning and understanding

Well-presented work is easier for children to read back, review and learn from. Clear handwriting, organised
layouts and labelled diagrams help pupils make sense of their thinking and remember key learning.

3. It develops important life skills

Attention to detail, organisation and care are habits that support success beyond primary school. Good
presentation teaches children to take responsibility for their work and strive for high standards.

4. It helps teachers assess learning

When work is neat and organised, teachers can more easily see what a child understands, identify
misconceptions and provide effective feedback. Poor presentation can sometimes obscure good thinking.

5. It communicates high expectations

Consistent expectations around presentation send a message that learning matters. Children often rise to the
standards that are set for them, particularly when those standards are modelled and celebrated positively.

6. It promotes perseverance

Taking time to improve handwriting, correct mistakes carefully and present work neatly encourages resilience
and perseverance. Children learn that producing quality work often requires effort and attention.

A balanced approach

It is important, however, that presentation serves learning rather than becoming more important than learning.
Expectations at Burley St Matthias are age-appropriate and supportive. The goal is not perfection but helping
children develop habits of care, organisation and pride while ensuring creativity, curiosity and deep thinking
remain at the heart of the classroom.



A simple message for children is:
"Present your work so that others can see your best thinking."

This links presentation not just to neatness, but to respect for themselves, their learning and the people who will
read their work.

Aims

- To establish high expectations for each piece of written work produced by every child in
our school.

- To ensure that every child knows the standard of presentation that is expected of them.
- To create consistency in standards of presentation across the school in all subjects.

Expectations for teaching staff

All teaching staff should act as role models to ensure the highest possible standards in
presentation. This is achieved by:

- Teaching handwriting and expectations of presentation as a whole class lesson. This should be done at
least 2 times per week in KS2 for at least 15 minutes per session and should always include teacher led
modelling. In KS1 handwriting should be taught daily.

- Giving children opportunities within each handwriting session to not only practise

individual letters and words, but also to write in sentences so to practise spacing between

words.

- Making sure handwriting is modelled using a cursive script — it should be joined, legible

and consistently formed.

- Making sure, where reasonably possible, classroom displays, working walls, teacher

slides and any worksheets/handouts are typed using the Twinkl Cursive font (looped) or

written using correct handwriting from the teacher.

- Maintaining the overall standard of presentation in each child’s book. This includes,

sticking in sheets, labels and headings — ensuring these are straight and cut to size with no

protruding edges.

- The front cover of each child’s book should have a sticker on which gives the child’s full name and the
subject of the book.

Expectations for children

- Children should follow presentation expectations which will be displayed in the classroom and in the
front of their books.

Please see Appendix | further details.

- Sharp pencils to be used in all books from Foundation Stage to Year 6. The only exception

is when a pen licence has been awarded. Handwriting pens to be provided by the school.

- Children should not be using a rubber to make changes to their work, unless it is a mathematical or
scientific drawing. Instead mistakes of 1 or 2 words should be crossed out with a single horizontal line.

Expectations for Handwriting



- A basic script will be taught in the Foundation Stage and developed through the school. In

Year 1 children will be taught basic cursive with the expectation that by the time children

leave Year 2, children will be writing in a fully joined style, unless there is a special educational need which
prohibits this.

- The school’s preferred style of cursive script is Twinkl Cursive. Please see Appendix

Il for further information as to how this develops between year groups.

- Each child should have a handwriting book. This book should contain the same line format

as the child’s literacy book.

Expectations for the layout of work

Literacy

- Children in Year 3-6 should write the long date (e.g. Monday 26t February 2018) and title
independently. The long date should be written on the top line of the page. This is followed

by a title or LC (Learning Challenge) on the line below detailing the task. For children with Special
Educational Needs, expectations may differ at the discretion of the class teacher.

- Children should miss a line before writing the main body of work. Writing should be on the
line and to the end of the line. Children’s writing should not fall within the margin.

- In the Foundation Stage, Year 1 and Year 2 the date and title should be typed and stuck in
children’s books by an adult. This should follow the same format as above and be typed
using the Twinkl Cursive font (looped).

Maths

- Children in Year 3-6 should write the short date (e.g. 26.2.18) and title independently. The

short date should be written on the top line of the page. In blue maths books, this is followed by a title on
the line below detailing the current topic.

- In the Foundation Stage, Year 1 and Year 2 the date and title should be typed and stuck in
children’s books by an adult. This should follow the same format as above and be typed
using the Twinkl Cursive font (looped).

- All figures, including all mathematical signs and symbols, must be written neatly and

clearly with one figure to each square.

- When using vertical layout, the answer should have ruler lines above and below an answer

with the operation sign to the left or right in a separate column.

- Any sheets placed in children’s books should be cut to size and stuck in straight with no

protruding edges. There should be a reasonable space between each sheet on one page.

This should be done by an adult in the Foundation Stage and KS1. In KS2 this can be done by a child but
should match the standards of any adult.

Expectations for celebrating good presentation

- Any classroom display boards should contain examples of good presentation/handwriting
produced by the children within that class.

Expectations for monitoring the Presentation Guidance
- Every term, examples of children’s work will be collected to ensure that the policy is being
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implemented consistently.
- Every term, a selection of children from all year groups will be asked to talk about
presentation, including how they feel about their work.



Appendix One

KS1 Presentation Expectations

In maths, I will write the short date

I will miss @ line after the date and title

If I make a mistake I will put a neat line through it

I will write on the line

I will abways try to- write neatly,
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I will try to form my letters correctly

I will not miss out any pages
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I will not scribble or doodle on my hook
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OUR PRESENTATION EXPECTATIONS

In maths, I will
write the short date.

I will miss a line
after the date and title.

If I make a mistake I will
put a neat line through it.

I will write on the line.

I will always try
to write neatly.

I will try to form my
letters correctly.

I will not miss out
any pages.

I will not scribble or
doodle on my book.

Use the correct
short date format.

This gives our work
space to start.

One neat line -
not scribbles.

Keep letters sitting
on the line.

Take pride in your
handwriting.

Use the correct letter
formation.

Keep your book in
order.

Keep your book
clean and focused.
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WHY DOES PRESENTATION MATTER?

Clear, well-presented work shows your thinking
and learning.

0 It helps you feel proud of your work.

O It makes it easier for others to read and mark.

It builds good habits that will help you
throughout school and life.
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WHAT STAFF WILL DO

Model our expectations in every lesson.

Show it — not just tell it.

Give clear, positive reminders and feedback.
Catch it right as well as correct it.

Celebrate good presentation.
Praise pride and improvement.

Apply these expectations consistently

in all subjects.
Same message, every time.

LET’S BE PROUD OF OUR WORK

EVERY LESSON

w

@ EVERY DAY

€) EVERYONE




KS2 Presentation Expectations

I will write the date on the top line (short date for maths)

In all lessons, I will write the LC or title on the line under the
date.

I will miss @ line after the date and title

If I make a mistake I will put a neat line through it

I will write on the line

I will not miss out any pages

I will not scribble or doodle on my hook




= NEW PRESENTATION GUIDANCE =

) High expectations. Consistent habits. Every lesson.

WHY DOES PRESENTATION MATTER?

OUR PRESENTATION EXPECTATIONS

23/05/2024

| 23/05/2024
| LC or Title

I will write the date on
the top line (short date
for maths).

In all lessons, I will write
the LC or title on the line
under the date.

I will miss a line after
the date and title.

If I make a mistake I will
put a neat line through it.

I will write on the line.

I will join my handwriting.

I will try to form my
letters correctly.

I will not miss out
any pages.

I will not scribble or
doodle on my book.

Use the correct
short date format.

This shows the learning
clearly.

This gives our work
space to start.

One neat line -
not scribbles.

Keep letters sitting
on the line.

Join letters where
appropriate.

Use correct letter
formation.

Keep your book in
order.

Keep your book
clean and focused.

Clear, well-presented work shows your thinking
and learning.

Q It helps you feel proud of your work.
0 It makes it easier for others to read and mark.

It builds good habits that will help you
throughout school and life.

WHAT STAFF WILL DO

Model our expectations in every lesson.
Show it - not just tell it.

Give clear, positive reminders and feedback.
Catch it right as well as correct it.

Celebrate good presentation.
Praise pride and improvement.

Apply these expectations consistently
in all subjects.
Same message, every time.
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LET’S BE PROUD OF OUR WORK

x

EVERY LESSON

@ EVERY DAY @  EVERYONE
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Appendix Two

Handwriting guide for teaching staff and parents

Letter Families

At Burley, handwriting is taught through ‘Letter Families” and the Twinkl handwriting

scheme of work.

Letter families
Engaging, fun and visual learning.

The ladder family (I, i, u, t, y, j) é’

down from the top

down, lift and dot

down, round, up and down

down from the top, curve, lift and across
down, round, up, down and round

down to the bottom, around, lift and dot

The one-armed robot family (h, m, h, k, b, p, r)

down and up, around, down and stop

down and up, around, down and up around, down
down from the top, up, around and down

down from the top, up and right round, kick

down from the top, and around

down from the top, up and around

down, up, around and stop
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The curly caterpillar family (¢, 3, d, ¢, s,9,f g, 0) &
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curve around and stop

curve around, up and down

curve around, up to the top and down

up and diagonal across, curve round and stop
curve around, curve around

curve around, up, down to the bottom and around
curve, down and cross

curve around, up, down to the bottorn and flick
curve around and up around

The zigzag monster family (z, v, w, x) 6]

¥ g S W

across, diagonal down, across

diagonal down, diagonal up

diagonal down, diagonal up, diagonal down and diagonal up
diagonal down, lift, diagonal down

You can see more information about the learning and expectations at different stages
below. Please note that children with Special Educational Needs will have their own
targets and expectations based on their starting points and individual needs.
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Foundation Stage
Children in the Foundation Stage are not expected to join their letters. Children
will be taught to print their letters in the style shown below.

N DI R S | o ! !
.o ! !
- o+ 111 : ¢ ! ! MM b
P o

11



Year 1

From Year 1, children will be taught basic cursive in the style shown below. As
with the Foundation Stage there is no expectation for children to join their
letters.

abocde ghi,'ie,i,m,rb(r rstwvwxyz

Year 2

As with Year 1 children will be taught basic cursive and how to join letters to
form words. By the end of the year, some children will be joining their writing
consistently. Their letter formation should look like this:

In addition, children will be taught to space words correctly. An example is seen
below.

The Star

Jane Taylor
Twinkle, twinkle, little star,
How I wonder what yow arel
Up above the world so high,
Like a diamond. in the sky.

Year 3 onwards

From Year 3 onwards, children will be expected to fully join their handwriting
and to space their words correctly. Once their handwriting is fluent, joined and
legible the children may earn a Pen Licence, which allows them to write in pen.
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