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                   Professional reference - School support staff
	Title of post:
	Learning Support Officer

	Name of applicant:

	Lynsey Connell

	Name of referee:
	

	Please indicate if you are an employer referee or character referee 
	


Please fill in the appropriate sections depending on your capacity as a referee:

· Current or former employer (please complete sections A, B & D)

· Character reference (please complete sections C & D)

	SECTION A
	

	Name and nature of the organisation


	

	What is your relationship to the applicant?
	

	How long have you worked/did you work with the applicant?
	

	Please state the applicant’s position within the organisation, their duties and responsibilities 

	

	Please state the applicant’s dates of employment:
	From                            to 

	Please state whether employment was full or part- time
	

	Current employers only 
What is the applicant’s continuous service date (Public Sector only)
	

	If the applicant is a former employee, please state the reason for leaving
	

	Please provide details of the applicant’s current salary (or their final salary on leaving) including any allowances etc.
	

	With reference to the attached job description, are you satisfied that the applicant has the ability and is suitable to undertake this role?  If not, please give specific reasons for your concerns 
	

	Has the applicant been the subject of disciplinary proceedings (whether formal or informal) involving issues related to the safeguarding, safety and welfare of children or young people which resulted in a disciplinary sanction being issued?  If so, please provide details of the allegation/s against the applicant and the outcome of the proceedings.
	

	Has the applicant been the subject of any other disciplinary proceedings (whether formal or informal) in which a sanction was issued and remains live on their file?  If so, please provide details of the allegation/s against the applicant and the outcome of the proceedings.
	

	Are you completely satisfied that the applicant is suitable to work with children?  If no please specify why
	

	Would you be willing to re-employ the applicant? If your answer is “No”, please explain why.
	


	SECTION B (current or former employer).  Please indicate in the relevant box. Please add any comments you feel appropriate. 

	Support staff- pupil facing 
	Outstanding 
	Good
	Acceptable
	Poor

	Classroom and behavioural management skills
	
	
	
	

	Contribution to delivery of the curriculum 
	
	
	
	

	Sensitivity to individual student needs
	
	
	
	

	Ability to form and maintain appropriate relationships and personal boundaries with students
	
	
	
	


	Support staff – all 
	Outstanding 
	Good
	Acceptable
	Poor

	Teamwork
	
	
	
	

	Relationship with colleagues/ students/ parents
	
	
	
	

	Contribution to whole school 
	
	
	
	

	Reliability/dependability 
	
	
	
	

	Honesty and integrity 
	
	
	
	


	SECTION B (current or former employer)

	
	Outstanding 
	Good
	Acceptable
	Poor

	Punctuality
	
	
	
	

	Personal initiative
	
	
	
	

	Management of people [if appropriate]
	
	
	
	

	Please comment on the applicant’s relevant experience for the job, their current range of responsibilities and their level of effectiveness, including any achievements 


	

	Please comment on the personal and professional qualities of the applicant and any knowledge and skills relevant to the post applied for 

	

	Any additional comments 




	SECTION C (character references only)

	What is your relationship to the applicant?
	

	How long have you known the applicant?
	

	Based on your knowledge and experience of the applicant, do you believe that he/she is suitable for the post applied for (as described in the job description)?


	

	Based on your knowledge and experience of the applicant, do you have any reason to believe that he/she is unsuitable to work with children?


	

	Please include any other information which you consider may be relevant to the applicant’s application.


	

	Any other comments:






	SECTION D   (All referees)

	I declare that the information provided in this reference is to my knowledge accurate and does not contain any material inaccuracies or omissions.

	Name (in capital letters):
	


	Signature:
	


	Date:
	


	Position in Organisation:
	


	Tel. Number & extension
	


	Organisation Stamp:


	


Please be aware that any factual information disclosed in this reference may be discussed with the applicant.
THANK YOU

PLEASE RETURN YOUR COMPLETED FORM TO:










SIL March 2015


