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Policy for the Use of Cameras and Mobile Phones
 
To ensure the safety and welfare of the children in our care, this policy outlines the protocols for the use of personal mobile phones and cameras at Spring Hill Community Primary School.

● Personal mobile phones, cameras and video recorders cannot be used when alone in the presence of children either on school premises or when on trips and visits.
● Visitors to school are not permitted to use their mobile phone or use its camera facility whilst inside school buildings. They will be reminded of this when they come into school.
● Mobile phones must not be used within the bathroom areas.
● In the case of a personal emergency, staff should use the school telephone. It is the responsibility of all staff to make families aware of the school telephone numbers.
● Personal calls may be made in non-contact time away from pupils in staff rooms or office spaces.
● All telephone contact with parents/carers must be made on the school telephone
● During group outings nominated staff will use their mobiles which can be used in an emergency, for contact purposes or by the social media coordinator.

 Parents and Carers
● In the case of school productions, parents/carers are not permitted to take photographs during the performance. Afterwards, they may take photographs of their own child in accordance with school protocols which strongly advise against the publication of photographs on social media.
● Parents are not permitted to take photographs of any other children.
● Parents sign a Consent Form when their child starts at school.
● Observations of children are shared with parents, which may include other children on the image, particularly if a child is engaging in paired or group work, or are in the background. Parents are informed that they should not share these images on social media.
● Efforts are taken by staff to cut out other children who are not relevant to the observation.
● Images of Looked After Children are not shared with other adults.


Social Media Posts
· Posting on Social Media requires the use of personal mobile phones. The staff in school who are permitted to do this is agreed each year by the Headteacher based on role and need to upload onto social media.
· Once a post has been uploaded onto social media it is deleted immediately from the staff member’s personal device.
· Staff taking images for social media will think carefully about how they photograph children – they will only photograph a child when other children or adults are present.
· They will only share an image on social media is a child is happy to do so and parents have consented (Admin has a full list of children who cannot be on social media – this is emailed out to all staff after any changes)
· Staff will not attach full names to images that they post on social media.
 
Staff who have permission to use personal mobile phones to upload images onto social media from September 2025:

1. Laura Wilson (Headteacher)  
2. Tara Warbrick  (Deputy Headteacher) 
3. Summer Hill (Assistant Headteacher) 
4. Cheryl Tipping (School Business Manager)
5. Hannafa Lodhi (Social Media Coordinator)
6. Ken Elvin (Handy Man) 
7. Shahid Iqbal (Sporting Events)

It is the responsibility of all staff to adhere to this policy.
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