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1. Compliance
This Admissions Policy and Arrangements has been drafted with regard to the following legislation, regulations, statutory codes and guidance:
School Standards and Framework Act 1998.
Children and Families Act 2014.
Equality Act 2010.
Human Rights Act 1998.
The School Admissions (Admission Arrangements and Co-ordination of Admission Arrangements) (England) Regulations 2012.
School Admissions (Appeal Arrangements) (England) Regulations 2012.
The School Admissions (Infant Class Sizes) (England) Regulations 2012.
School Admissions Code, September 2021.
School Admissions Appeals Code, October 2022.
Special Educational Needs and Disability Code of Practice, January 2015.
2. About this policy
Rainford Brook Lodge Primary School (the School) is a mainstream academy within Everyone Matters Schools Trust.
The key values of Everyone Matters Schools Trust are Excellence of Care, Excellence of Experience and Excellence of Outcome. The Trust ethos of “Everyone Matters, Everyone Helps and Everyone Succeeds” applies to everyone in the Trust community.
This policy sets out how admissions will be dealt with by the School and contains the School’s determined admission arrangements (the Admission Arrangements).
Everyone Matters Schools Trust is the admission authority for the School (the Admission Authority). The Admission Authority will determine the School’s Admission Arrangements annually.
Any proposed change to the Admission Arrangements will follow the statutory consultation procedure in the School Admissions Code, as amended from time to time.
3. Determination, consultation and publication
The Admission Authority will determine the Admission Arrangements annually, including the Published Admission Number (PAN) and oversubscription criteria. The year in which the arrangements are determined is known as the determination year.
The Admission Arrangements must be determined by 28th February in each determination year.
Where the Admission Authority proposes a change, or where seven years have passed since it last consulted on unchanged arrangements, statutory consultation will be undertaken in accordance with the School Admissions Code.
The Admission Authority will provide the proposed arrangements to the appropriate bodies specified in the School Admissions Code and will use reasonable endeavours to ensure relevant stakeholders can express their views.
The School will participate in the St Helens Borough Council coordinated admission arrangements.
St Helens Borough Council and the School will publish the determined Admission Arrangements by 15th March in each determination year.
Any objection to the Admission Arrangements must be made to the Schools Adjudicator and must reach the Adjudicator by 15th May in the determination year.
4. Applications and national offer day
Applications for a Reception place must be made using the Common Application Form provided by the applicant’s home local authority.
For admission in September 2027, the closing date is 15th January 2027. Parents will be advised of the outcome on 16th April 2027, or the next working day where National Offer Day falls on a weekend or bank holiday.
Applications will be considered without reference to the ability or aptitude of the child.
5. Published Admission Number
The School has a PAN of 30 for entry into Reception. Children with an Education, Health and Care Plan (EHCP) that names the School are admitted before the oversubscription criteria are applied.
Where fewer applications than the PAN are received, all applicants will be offered places.
6. Infant class sizes
The School will comply with infant class size regulations. Classes in Reception and Years 1 and 2 will not normally exceed 30 pupils for each qualified teacher. A child may be treated as an excepted pupil where the relevant legislation permits, including where:
the child is admitted outside the normal admissions round with an EHCP naming the School;
the child is a looked-after or previously looked-after child admitted outside the normal admissions round;
a procedural error occurred when places were allocated in the normal admissions round;
an independent appeal panel upholds an appeal;
the child moved into the area outside the normal admissions round and no other suitable school is available within a reasonable distance;
the child is of UK service personnel and is admitted outside the normal admissions round;
the child is the twin or sibling from a multiple birth of a child admitted to the School; or
the child has special educational needs, is normally taught in a special educational needs unit or registered at a special school, and attends an infant class at the School.
7. Oversubscription criteria
If the School is oversubscribed, children with an EHCP naming the School will be admitted first. The remaining places will then be allocated in the following order:
Looked-after children and previously looked-after children, including children who appear to have been in state care outside England and ceased to be in state care because they were adopted.
Children who will have a sibling at the School on the proposed date of admission. The sibling must be on roll in Reception to Year 6.
Children of staff employed by the Trust and assigned to the School where either the member of staff has been employed at the School for two or more years at the time of application, or the member of staff was recruited to fill a vacant post for which there is a demonstrable skill shortage.
Other children.
Attendance at Tadpoles Nursery or any other nursery does not give a child priority for admission to Reception. A separate application must be made for a Reception place.
For these arrangements, a sibling includes a full, half, step, adopted or foster sibling, or a child of the parent or carer’s partner, where the children live at the same address as part of the same family unit.
8. Tie-break
Where the number of applicants within an oversubscription criterion exceeds the number of places available, priority will be given to the child living closest to the School.
Distance will be measured by the Local Authority in a straight line using a Geographical Information System based on Local Land and Property Gazetteer data and National Grid coordinates for the family home and the School.
Where two or more applicants are equidistant and cannot otherwise be separated, random allocation will be used. The process will be supervised by a person independent of the School.
The home address is the confirmed address, before allocation procedures begin, where the child normally lives. Checks may be made to confirm that an address is genuine and documentary evidence may be requested. Any change of address during the application process must be notified promptly to the Local Authority.
9. Multiple births
Where children from a multiple birth require admission to the same year group and only one place remains, the Admission Authority will admit the other child or children from the multiple birth, even where this takes the year group above PAN.
10. False or misleading information
Where a place has been offered on the basis of false or deliberately misleading information, the Admission Authority may withdraw the offer in accordance with the School Admissions Code and after considering the individual circumstances.
11. Late applications and in-year admissions
An application received after the published closing date will be treated as late. Late applications will be dealt with in accordance with the Local Authority’s coordinated admissions scheme.
Applications received after the start of the autumn term will be treated as in-year applications. Parents or carers must complete the relevant in-year application form.
Applicants seeking admission outside the normal admissions round will be offered a place where one is available. Where there are more applicants than available places, applications will be ranked using the oversubscription criteria in this policy.
The Local Authority will normally provide a written response to an in-year application within 10 school days.
12. Deferred and part-time entry to Reception
Parents or carers offered a Reception place may defer the date their child is admitted, or take up the place part-time, until the child reaches compulsory school age. Entry cannot be deferred beyond the beginning of the final term of the school year for which the offer was made.
A child reaches compulsory school age on the prescribed day following the child’s fifth birthday, or on the fifth birthday where it falls on a prescribed day. The prescribed days are 31st August, 31st December and 31st March.
13. Waiting list
The School will operate a waiting list for each year group. Following an unsuccessful application, a parent or carer may ask for the child’s name to be placed on the waiting list.
For the normal Reception admissions round, the waiting list will operate until 30th September. After that date, parents or carers should contact the Local Authority regarding any continuing in-year waiting-list arrangements.
A child’s position will be determined solely by the oversubscription criteria. The list will be reordered whenever a child is added or removed. Looked-after children, previously looked-after children, children admitted under a direction and children allocated a place under the Fair Access Protocol will take precedence where required by law or the relevant protocol.
14. Fair Access Protocol
The Admission Authority will participate in the Local Authority’s Fair Access Protocol. A child may be admitted under the protocol even where this exceeds the normal admission number. Each case will be considered in accordance with the protocol in force at the time and its individual circumstances.
15. Summer-born children
Parents or carers of a child born between 1st April and 31st August may request that the child is admitted to Reception outside the child’s normal age group in the September following the child’s fifth birthday.
The request should be made alongside an application for a school place and will be considered in accordance with section 16. Where possible, the Admission Authority will notify the parent or carer of its decision before National Offer Day.
If the request is agreed, a fresh application for Reception must be made for the relevant year and will be considered with all other applications, applying the normal oversubscription criteria. Agreement to the age-group request does not itself give priority for a place.
16. Admission outside the normal age group
Parents or carers may request admission outside the child’s normal age group. The request must be made in writing and should include:
the child’s normal age group and the year group requested;
the reasons for the request and the parent’s or carer’s views;
information about the child’s academic, social and emotional development, supported where appropriate by professionals;
whether the child has previously been educated outside the normal age group; and
where relevant, medical history and the views of medical professionals.
The Head of school will be invited to provide a written view. The Admission Authority will make a decision on the circumstances of the individual case and in the child’s best interests, taking account of the matters required by the School Admissions Code.
Where the request is agreed, the application remains subject to the oversubscription criteria and agreement does not provide additional priority. Parents will be informed in writing of the decision and the reasons for it.
17. Appeals
Parents or carers have the right to appeal against the refusal of a place at the School.
The refusal letter will explain why admission was refused, provide information about the right of appeal, state the deadline for lodging an appeal and provide details of where the appeal should be sent.
Appeals will be constituted and conducted in accordance with the School Admissions Appeals Code 2022, as updated from time to time.
18. Nursery admissions
Applications to Tadpoles Nursery are administered separately by the School under the Tadpoles Nursery Admissions Policy.
Attendance at Tadpoles Nursery does not guarantee, and does not provide priority for, admission to Reception. Parents or carers must make a separate Reception application through their home local authority.

Rainford Brook Lodge Primary School | Admissions Policy and Arrangements | 2027 entry
