CORRINGHAM CHURCH OF ENGLAND PRIMARY SCHOOL
[bookmark: _GoBack]Breakfast Club &
After School Club
Parent / Carer Agreement
	This agreement sets out the responsibilities of the school and parents/carers in relation to the provision of the Breakfast Club and After School Club. Its purpose is to ensure that the clubs operate safely, consistently and smoothly for all children, families and staff.


Please read the following information carefully before registering your child.
1. Registration
Parents/carers wishing to use the Breakfast Club and/or After School Club must complete the school's registration information before their child attends.
The registration form will ask for:
• Child's full name and date of birth
• Parent/carer contact details
• Emergency contact details
• The name, telephone number and relationship of any adult regularly dropping off or collecting the child
• Whether the child requires the Breakfast Club, After School Club or both
• Details of any special dietary requirements or allergies
• Any relevant special educational needs and/or physical disabilities that the school needs to be aware of.
Parents/carers must ensure that all information provided to the school is accurate and kept up to date.
2. Bookings
Bookings for the Breakfast Club and After School Club are made through School Spider.
Parents/carers are responsible for making the appropriate bookings for the sessions their child requires. Bookings should be made in advance wherever possible.
Once a booking has been made, parents/carers should ensure that their child attends the session booked and that the school is informed of any changes or cancellations as soon as possible.
The school may need to make changes to the provision in certain circumstances. Where the school has to cancel a session, parents/carers will be informed and any applicable refund will be arranged.
3. Payments and Fees
All payments for Breakfast Club and After School Club sessions are made through School Spider.
Parents/carers are responsible for ensuring that payments are made in accordance with the school's current fees and payment arrangements.
A child should not attend a booked session where the required payment arrangements have not been made, unless an alternative arrangement has been agreed with the school.
The school reserves the right to review fees and arrangements for the provision. Parents/carers will be given appropriate notice of any changes.
4. Session Times
To help us manage the clubs safely and ensure that we have the correct staffing in place, children must only attend the session that has been booked through School Spider.
	Club
	Session / Collection Time
	Important Information

	Breakfast Club
	7:45am – 8:10am
	Breakfast is served during this session.

	Breakfast Club
	8:10am – 9:00am
	Supervision and activities provided; breakfast is not served.

	After School Club
	4:30pm collection
	Please collect at the booked time.

	After School Club
	5:30pm collection
	Please collect at the booked time.

	After School Club
	6:00pm collection
	Please collect at the booked time.



5-minute grace period: There is a 5-minute grace period for arrival and collection. If a child arrives earlier than the booked Breakfast Club session, the earlier session fee will apply. If a child is collected earlier than the booked After School Club time, the fee for the earlier collection session will apply.
Example: If the 5:30pm collection is booked but the child is collected at 5:15pm, the 4:30pm–5:30pm session fee will apply.
We appreciate that occasionally plans can change, so please let us know as soon as possible if you are going to be delayed or need to make a change to your booking. This helps us ensure that we have the correct staffing and arrangements in place for all children.
Thank you for your cooperation and for helping us to keep the Breakfast Club and After School Club running smoothly and safely for everyone.
5. Breakfast Club Arrangements
The Breakfast Club provides children with appropriate supervision and opportunities for activities before the start of the school day.
Children attending Breakfast Club must arrive at the agreed opening time unless an alternative arrangement has been made with the school.
Parents/carers are responsible for ensuring that children are brought to the club safely and that any agreed drop-off arrangements are followed.
Children will remain under the supervision of club staff until they are transferred into the care of the school for the normal school day.
6. After School Club Arrangements
The After School Club provides supervised care and play activities after the normal school day.
Children will be supervised by the club staff and provided with suitable activities.
Parents/carers must ensure that their child is collected at the agreed collection time. Children must not be collected after the agreed closing time unless this has been discussed and agreed with the school in advance.
Parents/carers should notify the school as soon as possible if they are unexpectedly delayed.
7. Collection of Children
Parents/carers must provide the school with the details of the adult or adults authorised to collect their child.
If someone other than the usual collecting adult is collecting the child, parents/carers should inform the school in advance and provide the relevant details.
The school may ask for identification or confirmation of collection arrangements where necessary to safeguard the child.
Children will only be released in accordance with the school's agreed collection arrangements.
8. Late Collection
Parents/carers are expected to collect their child promptly at the agreed collection time.
Where a parent/carer is unavoidably delayed, the school should be contacted as soon as possible.
Repeated late collection may result in the school reviewing the family's use of the provision.
The school will discuss any concerns about repeated late collection with the parent/carer and may take appropriate action where necessary.
9. Changes and Cancellations
Parents/carers should notify the school as soon as possible if a booked session is no longer required.
The school requires 24 hours’ notice for cancellation. For less than 24 hours notice, the relevant fee is still chargeable.
Where the school needs to cancel a session, parents/carers will be informed as soon as reasonably possible.
Where appropriate, refunds will be provided for sessions cancelled by the school.
10. Child Safety and Supervision
The school will provide appropriate supervision for children attending the Breakfast Club and After School Club.
Parents/carers must provide the school with all information that may affect their child's safety, welfare or ability to participate fully in the provision.
This includes information about:
• Medical needs
• Allergies
• Special dietary requirements
• Special educational needs
• Physical disabilities
• Emergency contacts
• Collection arrangements
• Any other relevant information that may affect the child's welfare.
Parents/carers must inform the school promptly if any of this information changes.
11. Behaviour
Children attending the clubs are expected to follow the school's behaviour expectations and treat other children and adults with respect.
The school will encourage positive behaviour and provide a safe and supportive environment.
Parents/carers agree to support the school in addressing any behavioural concerns and to work with staff to ensure that the clubs remain a safe and enjoyable environment for everyone.
If a child's behaviour presents a significant concern for their own safety or the safety of others, the school may need to review the child's continued use of the provision.
12. Changes to the Provision
The school may need to make reasonable changes to the organisation, staffing, activities or arrangements of the Breakfast Club and After School Club.
Where significant changes are required, parents/carers will be informed before the changes are implemented wherever possible.
The school will continue to prioritise the safety and wellbeing of children when making decisions about the provision.
13. Parent/Carer Responsibilities
By registering a child for the Breakfast Club and/or After School Club, parents/carers agree to:
• Provide accurate and up-to-date information about their child.
• Inform the school of any medical, dietary, educational or welfare needs.
• Keep emergency contact details up to date.
• Make bookings through School Spider.
• Make payments through School Spider in accordance with the school's arrangements.
• Ensure that their child attends only the sessions that have been booked.
• Inform the school as soon as possible about cancellations or changes.
• Follow the school's collection arrangements.
• Collect their child promptly at the agreed time.
• Inform the school if they are unexpectedly delayed.
• Provide the details of authorised adults who may collect their child.
• Support the school's behaviour expectations.
• Work cooperatively with school staff to resolve any concerns.
• Inform the school promptly of any changes that may affect their child's safety or wellbeing.
14. School Responsibilities
The school agrees to:
• Provide appropriate supervision for children attending the clubs.
• Provide a safe and supportive environment.
• Provide suitable play and other activities.
• Maintain appropriate records relating to attendance and collection.
• Follow the school's safeguarding and safety procedures.
• Take account of relevant medical, dietary and additional needs information provided by parents/carers.
• Communicate important changes or cancellations to parents/carers.
• Deal with concerns or complaints in accordance with the school's procedures.
• Inform parents/carers where there are concerns about attendance, behaviour, late collection or other matters relating to the use of the provision.
• Review the provision and make reasonable changes where necessary to ensure its safe and effective operation.
Parent/Carer Declaration. 
I confirm that I have read and understood the Breakfast Club and After School Club Parent/Carer Agreement.
I understand that:
• I am responsible for making bookings through School Spider.
• I am responsible for making payments through School Spider.
• I must provide accurate and up-to-date information about my child.
• I must inform the school of any changes to my child's circumstances, medical needs, dietary requirements or collection arrangements.
• I must ensure that my child is collected promptly at the agreed time.
• I will support the school in maintaining appropriate standards of behaviour and safeguarding.
• I will contact the school as soon as possible if there is a problem with a booking, collection or payment.
I agree to comply with the terms and conditions set out in this agreement.
	Child's name
	____________________________________________

	Child's date of birth
	____________________________________________

	Parent/Carer's name
	____________________________________________

	Parent/Carer's signature
	____________________________________________



	Date
	____________________________________________

	School representative
	____________________________________________

	Signature / Date
	____________________________________________



	IMPORTANT
Please retain a copy of this agreement for your records.
Bookings and payments for the Breakfast Club and After School Club are made through School Spider.



Corringham Church of England Primary School  •  Breakfast Club & After School Club
