Cheshire West and Chester Virtual School 
Year 11 PEP Transition Checklist for DTs

	Check list 
	YES / NO 
	Details/prompts

	Has the young person decided what they want to do Post 16?
	
	

	Has the young person made any applications yet?
	
	If no – who is supporting them with this?
All students need an online application to ensure they are in the system, for those with EHCPs, this should be done as part of the consultation process
*Remember applications can be made to multiple colleges


	Is a further Career Guidance session required?
	
	Check with Young People’s Service for named worker

	Is the young person on track to meet entry requirements for chosen course?
	
	What support is being offered? Young person needs to be fully aware and consenting to alternative options and dual planning should be encouraged (e.g. taster visits/Open Day to Plan B setting, application made)

	What is the Plan B? (e.g. not achieving results needed, changing mind, dual planning etc)
	
	*If there is uncertainty around where a young person will be placed in September, they can make multiple applications to various colleges to ensure they are in the system. Also – if a delayed start is likely, what will the young person do while they wait – e.g. applications to local training providers, seeking work experience, online education sessions, structured independent skills work, etc. 

	Has the young person completed a One Page Profile?

(OPP WINDOW  (Jan – 2nd week May 2023)

	
	Does it accurately reflect the young person’s strengths?
Does it reflect areas for support in detail?
Have helpful strategies been included?
Is it written in the young person’s voice, in a trauma informed way?


	Has the young person attended any Open Days at their chosen Post 16 setting?
	
	Check college websites for details
Also check whether taster sessions are available for their chosen courses


	Is the young person aware of how to get to college – e.g. routes available, timetables. 
	
	Most colleges will send this information out after an offer has been made - check this has been received, any issues raised. 

	Does the young person know how to enrol
	
	Enrolment weeks vary between colleges but are usually the last week of Aug and first week of Sep. Check college website for dates. You will receive an email from your college over the summer advising how to enrol – either by physically attending a campus point or online. YOU MUST ENROL TO CONFIRM YOUR PLACE EVEN IF YOU HAVE ACCEPTED AN OFFER ALREADY. 

	GCSE results day support – who should the young person contact if they do not get the results they expect and need to explore their options?
	
	· Who is the named YPS link for school and contact details (speak to Virtual School if unsure)
· Named school link and contact – will they be in school on the day, what support will they offer?

We would expect school to support any student on the day who is unable to enrol on their chosen course due to exam results – that would include providing reassurance and emotional support, and to help them access their Plan B option, contact YPS link worker or signposting them to a suitable college for a guidance interview if necessary. 

	Will the young person require any additional transition support from college?

	
	Any Transition support – e.g. orientation visits, 1:1 with college support staff, support planning – needs to be recorded with clear responsibility on who will lead on which task. 


	Does the young person have any additional requirements e.g. reasonable adjustments for exams, SEN, behaviour management plans 
	
	E.g. Reasonable adjustments for exams, additional SEND support needs, any assessments that are ongoing, behaviour support plans, risk assessments

Some courses require DBS checks for students 

When this info is sent over formally by schools, it can be late into the first half term, so it is helpful to share info verbally at the Summer Term Transition PEP. If the student decides not to progress to a particular college, they will destroy any transition notes for Data Protection purposes. 




APPENDIX A
Transition Support Plan
What type of transition support do most mainstream colleges offer? 
· A meeting to assess and discuss support needs 
· Transition visits and taster days 
· A personalised support plan 
· Quiet areas for break and lunch
· Access to the Additional Learning Needs team (basic screening, in class resources for dyslexia etc)
· Liaison with course teams 
· Meet and greet prior to lessons 
· In-class support – with EHCP
· An identified Key Worker 
· Links with external specialist agencies 
· Examination access arrangements 
Of the above, what does the young person want/need?
(For specialist settings – they are more likely to have highly structured transition processes that they lead on, that start earlier in the academic year. Check individual settings for their own policy.)

