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Below is a list of non-prescription (OTC) medications which are commonly requested to be administered during school hours, with non-prescription (OTC) medications
that may be suitable alternatives and would not need to be given in school hours. The list below is a suggestion only and it may not always be appropriate to switch to
one of the medications below due to product license, clinical effectiveness, allergy, the individual’s other medical conditions (e.g. ibuprofen and patients with asthma)
or interaction with other purchased or prescribed medication.

Community pharmacists can advise on the most appropriate non-prescription (OTC) medications for a child’s conditions. Parents/carers should always check with a

Community Pharmacist to ensure the alternative medication is appropriate for the child.
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Medication Normal Action/Indication | Alternative Rationale

Frequency
Chlorpheniramine Up to four time a ]{-(\)r:t:;ll::aml(rée - Cetirizine or Cetirizine & loratadine can be given ONCE or TWICE a day. Chlorpheniramine
(Piriton®) d: ha fevg! all.gr. ic loratadine causes drowsiness which may affect a child during the school day. Cetirizine and
tablets/liquid Y Y ’ g tablets/liquid loratadine are non-drowsy anti-histamines.

Chloramphenicol 0.5%
eye drops

Every 2 hours for
the first 48 hours,
then 4 times a
day.

Antibacterial -
Bacterial
conjunctivitis

Chloramphenicol
1% eye ointment

The effect of chloramphenicol 1% ointment last longer than the chloramphenicol
drops and only needs to be given 3 to 4 times a day. It can be given in the morning
before school; immediately after and at bedtime. It is available from pharmacies
without a prescription for children over 2 years old.

Ibuprofen (Nurofen®)

Every6to 8
hours, up to a

Painkiller - Mild to

No alternative

Ibuprofen has a duration of action of approximately 8 hours therefore its action
should last throughout the school day. Ibuprofen may not be suitable for children

tablets/liquid maximum of four | moderate pain .

doses a day with asthma.
Paracetamol EZSZ ‘Ltotg a Painkiller - Mild to | Ibuprofen Ibuprofen has a longer duration of action (approximately 8 hours) than paracetamol
tablets/liquids maxin’lurrr’1 offour | mo derate- ain tablpets Jliquid (approximately 6 hours), so is more likely to last through out the school day.
(Calpol®) P q Ibuprofen may not be suitable for children with asthma.

doses a day
,‘s,,;,d:;:‘ dC':::)r:ogllcate ﬁr‘r)]’;l: :Z:;/ Four Allergy (hay fever) | No alternative It can be given in the morning before school; immediately after and at bedtime.




The Willows School and Early Years Centre 
MEDICINES AND FIRST AID POLICY

It is the general policy of the school to ensure that all staff have basic first aid training.  Appropriate members of staff will have specialist Paediatric First Aid training and the Headteacher and at least one other staff member will have First Aid at Work training.

1. Medicines
We prefer not to give medicines or creams at school; however, there will be instances where a dose is needed. We would prefer to only administer prescribed drugs. Any medication to be administered in school must be requested in writing (until this happens medication cannot be administered in school) by the child’s parent or guardian via the Medicine Administration Form. *We will administer non-prescribed medication on rare occasions (always discuss with HT/AHT) but not within the first four hours of a child being on site and only the recommended dosage for the age will be given. The child’s Class Teacher is responsible for ensuring medicine is given at the correct time. The medicine dosage must be recorded by a trained first aided. We do not make the clinical decision that the medication is appropriate, this responsibility remains with the parent/carer following your written consent.
Antibiotics will not be routinely given at school if the dose which is recommended is three times a day. These can be administered before school, immediately after school and then at bedtime.

Any child’s asthma treatments, whether occasional or daily, will be given by a member of staff in accordance with their prescription and after consulting the child’s parent about their particular needs. Asthma medication procedure must be detailed in the medicine form and signed. All medication must be labelled and readily available in the case of an emergency. All asthma medication is available on demand.
School have an inhaler that can be used in emergencies for any child. This is bought from a reputable pharmacy and the date is checked by office staff regularly. It is kept in the small cupboard in the front office where there is a first aid symbol.
All medicines must be brought to and collected from the school by an adult; they will be stored in the Refrigerator in the heads office or a locked cupboard. Asthma medication is kept in a safe place in the child’s classroom so that it is easily accessible.
Children needing daily treatment will be taken by a first aid trained staff member to a private space when needing the medicine. A member of staff supervises all treatment. In the case of creams children should wash their hands, staff should squeeze an appropriate amount onto the child’s hand and he or she applies the cream. Staff must not rub cream in for children but can assist.        

On educational visits a trained TA or the Responsible Adult, will be responsible for taking any appropriate medication, a first aid kit and keeping records. We cannot provide refrigeration facilities for antibiotics on visits.    
NO medicines will be administered at school if the consent form differs from the instruction on the medicine packaging. We will contact the parent/carer or a healthcare professional before taking further action.

*These medicines may include but not limited to: paracetamol, anti-allergy, ibuprofen or skin creams. We will only do this if parents are unable to attend site due to work commitments or being out of area and a form will still need to be completed.
2.  ACCIDENTS

All accidents whether minor or more serious are noted in the accident report books which are kept in the KS1 cupboard, MDS cupboard and Reception and Nursery classrooms. These must be completed legibly and initialled. It is a legal requirement to fill these records out both for record keeping, information sharing now and in the future.
Minor accidents are treated by members of staff who have undergone First Aid Training. An accident report slip is given to the child to give to their parent or guardian at home-time. If possible the class teacher will also speak to the parent briefly at the end of the session/day.

Accidents of greater significance, but not serious enough to warrant emergency treatment, are discussed between one of the First Aid trained member of staff and the Headteacher or Assistant Head and a judgement is made whether to telephone the child’s parent. If there is any doubt as to the child’s well-being, for example in the case of a knock on the head from a playground fall, parents are always contacted. 
In the case of serious accidents and emergencies, we seek to contact parents or the emergency contact listed on a child’s admission form urgently, and also, if necessary, immediately take the child to the Accident and Emergency Department at MKUH. The exception to this would be in the case of an accident where moving the child would be dangerous, where an emergency ambulance would be requested. If no parents have then arrived 2 members of staff will accompany the child to hospital. In the case of a serious accident/incident of any child or adult it will be reported to the Health & Safety Team at Milton Keynes Council.  In the event of a child needing emergency treatment the Headteacher will sign the appropriate paperwork if a parent cannot be contacted. Emergency information is taken to the hospital. For children with severe or special medical needs advice will be sought from parents, the Health Visitors on site and/or the School Nurse regarding signs/symptoms and appropriate courses of action will be noted.

Risk assessment of medicines in school will be completed annually.

The First Aider at Work (for staff) Jo Orbell and Caroline Goy
This policy has been reviewed in the light of the Human Rights Act, Race Relations Act and Amendments, the Stephen Lawrence Inquiry, Special Educational Needs and Disability Act (SENDA) 2001 and the Sex Discrimination Act.

Policy First written September 2008

Reviewed and amended 2021
Reviewed and amended November 2022, November 2023 January 2025
Reviewed and amended September 2025
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The Willows School and Early Years Centre

To become honest, active citizens and lifelong learners in a global society

· Front sheet for child’s file

· Front sheet to teacher

· Double sided to keep with medicine in JO’s fridge

· Updated on Sims (inhalers)

· Update spreadsheet in the office

Administering Medicines to Children in School

Whenever possible medicine should be given to children whilst at home and every effort should be made to avoid children taking medicines during school hours.  

Consent
I give permission for the First Aider to give the following medicine

To …………………………………(Name of child) Class…………………….


Name of Medicine………………………………………………………………

Dosage ……………………………………………………………………..

Expiry date if an inhaler………/……………..

Instruction on how to use inhaler ………………………………………………

Prescribed by……………………………………………………….(Name of Doctor)

Time medicine to be given………………………………………………………

Start date:    From ……/….../…… to End ……/……/…… or Ongoing (please delete as appropriate)

If the medicine is OTC ( not prescribed), I…………………………………..Parent/Carer have administered this medicine before without adverse effect.

Please Read and sign the declaration below:

I understand that The Willows School and Early Years Centre is providing a service for me and does not assume any responsibility for dispensing and/or administering the medicine. I may collect the medicine from the school at any time by asking the teacher or office. The medicine will be destroyed if not collected within one week after the end date of this permission or on the last day of school in any term/half term.

Signature of Parent/Guardian………………………………………………….Date……..

****Any medicine which contains aspirin will only be administered if prescribed by a doctor.

Name…………………………………………………………………..Class…………..

Medicine…………………………………………….Dosage………………………….

	Date
	Time given
	Administered by

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



