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Admission Form
Brookburn Primary School



* Indicates for Office Use
	*Admission Date:

	
	*UPN:
	
	*Yr Grp
	
	*Reg Grp
	



	Name of Person Making 
Application:
	
	Relationship to Child:
	

	Child’s Legal Forename: 
	
	Child’s Middle Name
(if applicable)
	

	Child’s Legal Surname: 
	
	Child’s Preferred Surname
	

	Child’s Preferred Forename:
	
	Date of Birth
	

	Gender:
	Male   ☐
	Female   ☐

	Child’s Home Address:



	

	Name of any siblings at Brookburn:
	



	Parents/Carers Details
Please complete in the order you would like to be contacted if school need to get in touch regarding your child 
(i.e. Priority 1 will be contacted first)

	Priority 1
	Priority 2

	Title: (Mr/Mrs/Miss/Ms)
	
	Title: (Mr/Mrs/Miss/Ms)
	

	Surname:
	
	Surname:
	

	First Name:
	
	First Name:
	

	Relationship to Pupil:
	
	Relationship to Pupil:
	

	[bookmark: _Hlk165390872]Parental Responsibility:
	Yes ☐      No ☐      
	Parental Responsibility:
	Yes ☐      No ☐      

	Parent Date of Birth:
	
	Parent Date of Birth:
	

	Parent NI Number:
	
	Parent NI Number:
	

	Address:
(if not same as child)


	

	Address:
(if not same as child)

	

	Telephone:
                      
	Mobile:
	
	Telephone:
                   
	Mobile:
	

	
	Home:
	
	
	Home:
	

	
	Work:
	
	
	Work:
	

	Email Address:
	
	Email Address:
	




	[bookmark: _Hlk165390718]Emergency Contacts
Please complete in the order you would like us to contact if we cannot get hold of Priority 1 or 2.

	
	Priority 3
	Priority 4

	Name:
	

	

	Telephone:
	

	

	Relationship to Child: 
	

	

	I can confirm that I have sought the agreement of each of the individuals named above as an emergency contact for my child, also named above, and their consent before sharing their personal data as set out above with Brookburn Primary School for this purpose:

	Signed 
	

	Date
	



[bookmark: _Hlk165476150]
	Nursery Applications Only:

	Are you Applying for 
30 Hour Funding?
	Yes ☐      No ☐      
	30 Hour Funding Code:
	



	Additional Information:

	Meal Arrangements:
 
	School Meal ☐               Free Meal ☐                  Packed Lunch ☐


	Does your child have any dietary requirements? (click relevant box)


	Vegetarian ☐          Dairy Free ☐        Gluten Free ☐ 

Seafood Allergy ☐               Nut Allergy   ☐              
                

	Any other Dietary Requirements or Food Allergies? 
Please do not include foods that your child only dislikes.



	Health/Medical Information

	GP Name
	
	GP Telephone Number
	

	Surgery Address
	

	There are a number of children in school with medical conditions which we need to know about, particularly asthma and certain allergies. This information will be kept by the class teacher and will be made available to other members of school staff where appropriate. If your child improves or no longer has a condition please inform school.

	Does your child suffer with any of the following?

 Asthma ☐       Epilepsy ☐        Diabetes ☐        Hayfever ☐      Allergies ☐
If yes please specify:



	Warning Signs (i.e. exercise, cold weather):
	


	Treatment (i.e. 4 puffs of inhaler):

	

	What is your child allergic to (if applicable):

	

	In the event of a graze, do you give permission for a plaster to be used if necessary? 
	      Yes ☐       No ☐

	Is there anything else we need to know?



	



	Ethnicity 

	Please study the list below & check one box only to indicate the ethnic background of the child.
The groups below reflect the main ethnic groups in Manchester, please choose the closest to how you see your child.

	White British ☐       
White & Asian ☐        
White & Black African ☐        
White & Black Caribbean ☐      
White European ☐     
White ☐       
White Irish ☐      
Traveller of Irish Heritage ☐       
Black British ☐   
Black Nigerian ☐      
Black Somali ☐      
Black Caribbean ☐      
Other Black African ☐     
Any Other Black Background ☐     

The information on this form was provided by:
Parent ☐                Child ☐       
	African Asian ☐        
Afghan ☐     
Arab  ☐    
Asian British ☐    
Indian ☐    
Iranian ☐       
Mirpuri Pakistani ☐        
Other Pakistani ☐        
Other Asian ☐      
Bangladeshi ☐   
Gypsy/Roma ☐      
Vietnamese ☐      
Any Other Mixed Background ☐       

I do not wish for the ethnic background to be recorded ☐       


	Child’s Nationality:
	
	Country of Birth:
	

	Child’s First Language:
	
	Child’s Religion:
	

	English as Additional Language?
	Yes ☐       No ☐
	Asylum Seeker?
	     Yes ☐  No ☐

	Refugee?
	Yes ☐       No ☐
	Date of arrival in UK:
	

	If not born in the UK which country did the child come to the UK from?
	

	Can this child speak English?
	Yes ☐       No ☐
	Fluency in English:
	New to English ☐  
Some English ☐
Fluent in English ☐



	[bookmark: _Hlk165476885]Travel Arrangements

	Please tick your child’s main means of travel to school (please tick one box only)

	Walk ☐       Cycle ☐        Car ☐        Taxi ☐      Tram/Rail ☐      Public Bus Service ☐      
Car Share ☐        LA Transport  ☐        School Bus ☐      Allergies ☐


	 Military Personnel

	Does this child have any parent(s) who are Service Personnel (serving in HM military units?

	 Yes ☐       No ☐



	External Agencies

	Have you been involved with or attended any external agencies other than your GP?
e.g.: Sensory Support/ Mental Health Agencies/Health Professionals

	Agency
	Check Box
	Name and Contact Number

	Social Worker
	Yes ☐       No ☐
	

	Family Support Services
	Yes ☐       No ☐
	

	Family Intervention Team
	Yes ☐       No ☐
	

	PROTECT Team
	Yes ☐       No ☐
	

	Attendance Officer
	Yes ☐       No ☐
	

	Youth Offending Team
	Yes ☐       No ☐
	

	CAFCASS
	Yes ☐       No ☐
	

	Speech and Language Therapist
	Yes ☐       No ☐
	

	Educational Psychologist
	Yes ☐       No ☐
	

	CAMHS
	Yes ☐       No ☐
	

	Health Visitor
	Yes ☐       No ☐
	

	CAF
	Yes ☐       No ☐
	

	Other (please specify)
	




	Is your child in Local Authority Care? 
	Yes ☐     No ☐
	Is your child a Young Carer?
	Yes ☐     No ☐

	Do you have any court order or legal paperwork regarding your child e.g.: re injunctions/parental responsibility?   

If Yes, has proof been provided and copied?
	Yes ☐     No ☐


Yes ☐     No ☐

	Does your Child have any Special or Additional Needs – Learning, Behavioural or Developmental?
	Yes ☐     No ☐


	If the answer is yes, please specify:







	Is your child registered disabled?
	Yes ☐     No ☐


	If the answer is yes, please specify:








	[bookmark: _Hlk165535059]School History

	Please list all other schools attended with dates, including Nursery

	School Name
	Address
	Start Date 
	End Date

	
	
	
	

	
	
	
	



	Part B – For Administration Purposes

	Please indicate yes or no to the following questions as they may enable school to apply for additional funding. Please note if you receive any of the benefits listed below evidence of the award will be required.
	

	Are you employed

	Yes ☐       No ☐

	If yes: do you and your partner (if you have one) work at least 16 hours per week and earn at least the national minimum wage or living wage – this is £ 120 per week if you are over 25
	Yes ☐       No ☐

	Income Support

	Yes ☐       No ☐

	Income-based Jobseekers Allowance

	Yes ☐       No ☐

	Income-related Employment and Support Allowance

	Yes ☐       No ☐

	Universal Credit

	Yes ☐       No ☐

	Child Tax Credit 
	Yes ☐       No ☐

	Working Tax Credit or Working tax credit run on
	Yes ☐       No ☐

	The guaranteed element of State Pension Credit
	Yes ☐       No ☐ 

	Support under Part VI of the Immigration and Asylum Act 1999:
	Yes ☐       No ☐ 

	Support for, NASS (National Asylum Support Service) 
If yes:   NASS Number: 
	Yes ☐       No ☐ 

	Is your joint family income less than £16, 190
	Yes ☐       No ☐ 

	Is your child a Looked After Child
	Yes ☐       No ☐

	If the answer is yes to any of the questions above you will need to complete a Free School Meal Form online at www.manchester.gov.uk
	Form Completed

	
	Yes ☐       No ☐

	Did your child leave local authority care under a special guardianship order or a child arrangements order/residence order?
	Yes ☐       No ☐ 

	Has your child been adopted from care?
	Yes ☐       No ☐

	If yes have you been granted an adoption order by the courts
If yes: Date granted:  
	Yes ☐       No ☐
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 Home/School Agreement




Our Trust Vision and Values
Our Values
· Academic Excellence Connect Alliance 
Every child, regardless of background or individual needs, should have the opportunity to achieve their full potential. 
· Empowering Learning 
We cultivate personal and social skills, supporting children as self-managers, resourceful thinkers, independent enquirers, team players, reflective learners and effective participants. 
· Respect and Inclusivity 
Aligned with a Rights-Respecting curriculum, we uphold the values of respect, dignity, honesty, and non-discrimination. We embrace all faiths and non-faith perspectives, with a commitment to serving our communities. 
· Physical and Mental Well-being 
By promoting mental and physical health, we encourage habits that support lifetime wellness. Our curriculum prioritises mental resilience, happiness and a positive mind-set. 
· Creativity and the Arts 
We support self-awareness, imagination, and emotional development through creativity and the arts, encouraging pupils to engage with and express complex emotions. 
· Global Citizenship and Community Service 
Our pupils are taught to appreciate their roles within a global context, fostering an awareness of their potential positive impact. Sustainability and community service are central to our values.

Our Goals
· Develop Good Citizens 
We nurture responsible, aware individuals who respect others and are dedicated to contributing positively to society. 
· Ignite Learning and Promote Excellent Teaching 
We commit to providing a rich, engaging curriculum that allows all learners to thrive and achieve strong progress regardless of background. 
· Grow Exceptional Leaders 
Through strategic leadership development, we aim to cultivate strong leaders at all levels within our Trust. 
· Focus on Performance and Development 
We strive for excellence in professional learning, inspiring continuous improvement and growth. 
· Provide Public Value 
By growing a collaborative network of schools, we raise aspirations, inspire excellence and create more opportunities for pupils and staff.


Our School Golden Rules
[image: https://lh7-rt.googleusercontent.com/slidesz/AGV_vUeP819h8Hz39cUSysUnsyoH1JxM4B18WVgfHUkO3F9Gfx7NWJjh9Ff0d1YM4Cj6nQ0gK7T0N2RCpR3uhvomgSTsF8Vuoqh0z0eKGOMI1hU3ArmUct8vwmPw8pbMio62RaZHWmKZ8hXwPTV9NqqPDuPo5K3MTJ-M=s2048?key=2m0SZWRrZ7_REENYDNxWRg]
RESPECT YOURSELF
RESPECT OTHERS
RESPECT OUR SCHOOL AND THE COMMUNITY WE ARE PART OF

	[bookmark: _Hlk165536474]Children in our school will:

	· Always do their best at home and school

	· Follow the School Golden Rules

	· Wear suitable clothes for school

	· Tell a grow-up if they are upset or unhappy

	· Arrive at classes on time with everything they need

	· Do their homework and hand it in on time



	Parents/Carers will:

	· Value their child’s education

	· Ensure their child arrives at school on time each day, appropriately dressed

	· Communicate with the school about issues which may affect their child’s education or welfare

	· Encourage good behaviour, politeness and respect for others

	· Support the teaching staff and attend consultations and other school events

	· Notify school each day of my child’s absence



	The School will:

	· Provide a safe and caring environment

	· Value each child as an individual

	· Encourage pupils to work to the best of their ability

	· Make your child’s education meaningful and enjoyable

	· Promote kindness, tolerance, respect for others and good manners, and not tolerate bullying

	· Provide current information about your child’s education and school activities

	· Meet with you termly, or whenever the need arises, to discuss progress and concerns

	· Involve you in your child’s education
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Starting primary school is a huge milestone. While you're likely focused on uniforms and lunchboxes, safeguarding is the most important part of the transition. It is the framework schools use to ensure your child stays safe, healthy, and protected from harm.
[bookmark: _6uo95uc3vgsh]Our Safeguarding Commitment
Our school operates in strict accordance with Keeping Children Safe in Education (KCSIE) and The Children’s Act (1989/2004). We believe that a child’s welfare is paramount and that all children, regardless of age, gender, ability, or background, have the right to be protected from all types of harm and abuse.
Here is a concise guide to what you need to know as your child joins the school community.
[bookmark: _jdilmk35uywm]1. Safeguarding is Everyone’s Responsibility
In line with national statutory guidance, we operate under the principle that safeguarding is everyone’s responsibility.
· Staff: Every adult working in the school undergoes enhanced DBS checks and regular safeguarding training.
· Parents: We ask you to be our "eyes and ears," reporting any changes in behaviour or safety concerns immediately.
· Community: We maintain a culture of vigilance where no concern is considered too small to share.
[bookmark: _edni98yg644y]2. Our Duty of Care & Referral
While we always aim to work in partnership with parents, our primary legal duty is to the child. Under The Children's Act, if we have reason to believe that a child is at risk of, or is suffering from, significant harm, we have a professional and legal duty of care to act.
· Agency Referrals: In such cases, the school is required to refer concerns to external agencies, such as Children’s Social Care and/or the Police.
· Information Sharing: We will usually discuss concerns with parents first; however, if we believe that doing so would place the child at further risk, we will contact authorities directly and immediately.
[bookmark: _p3zz3mmxjlrz]3. Our Safeguarding Policy
The school’s Safeguarding and Child Protection Policy is a live document that outlines our specific procedures for identifying and reporting concerns.
· Accessibility: A full copy of this policy is available on the school website and in the main office.
· Scope: It covers everything from physical and emotional abuse to neglect, grooming, and online safety.





[bookmark: _9pg62u7khx46]4. The Designated Safeguarding Lead (DSL)
Every school has a staff member called the DSL. They are the main point of contact for any concerns regarding a child’s welfare.
· Our DSL is Beth Owen, the Deputy Head. There is a poster in the lobby of the office with members of our safeguarding team. 
· Please don't hesitate to speak to them if you have concerns about your child or another pupil. 
[bookmark: _r6ht2djvarak]5. Mandatory Pre-Admission Checks
Before your child starts, the school is legally required to collect specific information. This isn't just "admin"—it’s for your child’s safety.
· Emergency Contacts: You must provide at least two (ideally three) reliable contacts.
· Medical Needs: Detailed info on allergies, asthma, or regular medications.
· Legal Orders: The school must be aware of any court orders or specific arrangements regarding who can (or cannot) collect your child.
[bookmark: _1pj0h59w0426]6. The "Safe Collection" Policy
Schools take the end of the day very seriously.
· Authorised Adults: The school will only release your child to people you have formally authorised.
· Communication: If you are running late or a different relative is coming, call the office immediately. They cannot take the word of a child.
[bookmark: _gopg386rhzge]7. Attendance Matters
Regular attendance is a safeguarding issue. If a child is missing without a phone call from a parent, the school has a duty to investigate to ensure the child is safe.
· Notification: Always call the school by 9am if your child is sick.
8. When to Speak Up
If you notice any of the following, a quick chat with the teacher or DSL is recommended:
· Sudden changes in your child’s behaviour or mood regarding school.
· Unexplained bruising or injuries.
· Your child mentions a "secret" an adult has asked them to keep.
· Concerns about another child’s well-being or home life.
Remember: Safeguarding is a partnership and we are working with you to create the safest possible environment for your child to learn and grow.
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Please see below the guidelines of Brookburn Primary School Safe Parking Charter which has been established by the children of Brookburn. We ask that all parents and carers take the following into consideration when 

1. Children’s safety is our/my main priority  

2. To drive safely, with due care and attention, within the speed limits and obeying the rules of the Highway Code.

3. To reduce the speed of our/my car to 20mph or less when arriving in the area of our school.

4. To park with courtesy and consideration to others, observing all parking regulations, in such a way that our children are able to enter and leave our school safely.

5. To take extra care that there are no children, or others, near our/my car when moving it.

6. To avoid obstructing the school entrance.

7. Not to stop or park partially on any pavement or grass verge near the school.

8. Not to stop or park on the area marked by zig zag lines and double/single yellow lines.

9. To use the recommended parking area of Chorlton Ees car park or on the cobbled lane.

10. To park our/my car further away when it is our/my intention to socialise with other parents or discuss matters with teaching staff.

11. To follow respect the School Streets road closure during school drop off and collection times.
The road outside of school will be closed from 8:30am-9:10am and 3:10pm-3:50pm on days we that marshals are available. If you can help, contact activetravel@brookburnpta.com.

12. Turn off the engine when waiting to keep our air clean.









Please complete all sections of the consent form and sign. Thank you.

	Consent Form

	Policies
I am aware that all school policies are available to read on the website:  https://brookburn.manchester.sch.uk/our-school/school-policies/
	

Yes ☐       No ☐

	Data Protection and Privacy Notice
I have read and understand the Privacy Notice and have completed the signed permission form.

	

Yes ☐       No ☐

	Photo/Video Permission
I give consent for my child to be photographed/videoed by other parents, during school performances such as assemblies, plays, productions, etc. NB The intention is that parents/carers will NOT share any images on social media and instead use them only for personal family memories.

	


Yes ☐       No ☐

	School Trips/Enrichment Activities
I give my consent for my child to be out of school during the school day for short visits in the local area (half a day or less). I acknowledge that I will not be required to sign any further permission but will be notified of any such visits.

I understand that I will be notified separately of any visits of more than half a day and that I will need to provide separate consent for my child to attend such visits. 
	
Yes ☐       No ☐

Yes ☐       No ☐

	Use of School Computers and the Internet
I give consent for my child to use school computers/the internet as part of the school curriculum.
 All internet access in school is strictly monitored and supervised. Filters prevent access to inappropriate sites.
	

Yes ☐       No ☐

	Free School meals
I give my permission for School to check my entitlement to free school meals and ensure I am registered on the update service.                                                                                               
	
Yes ☐       No ☐

	Safeguarding
I have read and understand the school’s commitment to safeguarding as detailed in the safeguarding document included in this admission pack. I am aware that I have access to the school’s safeguarding policy on the school’s website 
	

Yes ☐       No ☐

	Home/School Agreement 
I have read and understand the home/school and agree to follow the school’s goals, values and golden rules.
	

Yes ☐       No ☐

	Parking Charter
I have read and understand the Brookburn Parking Charter and agree to accept the code of conduct set out.
	

Yes ☐       No ☐

	Child’s Name
	


	Signed (Parent/Carer)

	

	Date:
	


	Car Registration
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