Mere School

Newsletter

2nd September 2026

Dear Parents/Carers

Welcome Back

We hope you have had a wonderful summer break and we look forward to working with you through the next, undoubtedly busy,
academic year. Welcome to all our new children and staff.

The Usual Reminders

1 PE KIT - the children must wear their PE kits on PE days (dark shorts, white t-shirt, school sweatshirt/PE hoodie and
plimsolls/trainers). On colder days the children can wear dark coloured tracksuit bottoms/leggings.

2 SHOES - children must wear shoes to school - trainers are not part of our uniform but may be worn for PE.

3 PARKING - the school drop-off zone operates from 8.40 am. The doors open at this time. The school cannot take
responsibility for children arriving before this time. Parents are not allowed to park on the school site (or dentist’s car
park) when bringing children or picking them up but can use the community car park. We do encourage parents to walk
but if this is not possible, please consider local residents when parking. Approach roads to the school must be kept clear -
we do ask people to report any obstructing vehicles to the police.

4 CYCLING/SCOOTING - all children who cycle/scoot to school must wear a helmet and push their bikes/scooters on the
school site. We have 2 bike sheds that the children can use.

5 LUNCHES - KS2 lunches (£2.80/day) must be paid for when ordering and orders need to be given to Mrs Rawlings in the
office on a Friday for the next week. No payment, no meal. ALL CHILDREN IN KS1 (Blue, Yellow, and Silver ) WILL
RECEIVE A FREE SCHOOL MEAL.

6 LATE ARRIVALS - any children arriving after 8.50 am must be accompanied to the office so that they can be signed in.

7 BOOK BAGS - every child must have a book bag (please do not provide an alternative back pack).

8 PLAY EQUIPMENT - parents are responsible for their children if they are using the play equipment out of school hours.

9 EARRINGS - if your child has pierced ears, please ensure that the earrings they wear to school are tiny.

10 MOBILE PHONES - our older children may bring mobile phones to school if they walk on their own but they must be
handed into the school office at the start of the day and collected at end of day.

11 ACCESS - there is no access to or from the school through the Town Council offices.

12 MEDICAL NEEDS - if there are any changes in your child’s medical needs please let us know immediately.

I3MEDICATION - we are not able to administer any medication or sun cream (excluding inhalers, home medication or epipens).

14 MAKE UP - children are not allowed to wear make-up to school.

15 FRIDAY KS2 SNACKS - 70p. Please don’t pay for this in the office - the children are responsible for paying for their own
snack in cash.

16 SCHOOL GATES - open at 8.40 am and 3.15 pm.

17 NUTS - we are a ‘nut free’ school due to children having allergies. Please do not send your child to school with snacks that
contain nuts or nut traces.

Emergency School Closure

In the very rare circumstances that the school has to close, we will send an app message and update the website as soon as we can.
Please make sure you are receiving our regular apps.




Clubs

Some of our clubs will be running during lunchtimes. They will start on Monday 21st September 2026 and end on Thursday 3rd
December 2026. Below is the list for the term:

MONDAYS, lunchtime - School Council (invitation only)
3.20 - 3.45 pm - Beginner recorders, years 2 - 6
3.20 - 4 pm - Lego — years 1-2

Film Club, EYFS & KS1

Line Dance, KS2

Painting and Colouring, years 1 & 2

Gardening Club (lunchtimes — invitation only)
WEDNESDAYS, lunchtime - Choir

3.20 - 4 pm - Ukulele, KS2

Drama, KS2 (private club) — please see information in letter about registering
THURSDAYS - 3.20 - 4 pm - Football, KS2

Tennis (private club) — please see attached information about registering

There will be no charge for lunchtime clubs but if children miss 3 clubs in a row their place will be offered to another child. For
after school clubs there is a charge of £7.50 for the term and children must be picked up promptly.

Please could you register your child’s interest in a club by filling in the slip at the foot of this letter and returning it to school.
Please post it in the letter box in the entrance hall. Places will then be allocated and your child will bring home a request for
payment.

Please ensure you apply for only one club at lunchtime and one club after school each day.

If you are able, or know of anyone, who would like to run an after-school club for us, please contact the school.

Free School Meals

Please can I encourage parents to apply for Free School Meals, if you are eligible. You do not have to have the meals but
eligibility may mean that some trips are significantly cheaper for these families, and children eligible for Free School Meals attract
additional funding to the school (which is important at this time of budget cuts). Free School Meals can be awarded if
parents/carers are in receipt of:

Income Related Employment and Support Allowance
Guarantee Element of State Pension Credit
Support Under Part VI of the Immigration and Asylum Act 1999
Universal Credit.

However, if you become unemployed or reduce weekly working hours below 16, you can claim Free School Meals for a 4-week
period after employment ceases or hours reduced.

Please contact Mrs Rawlings for any further help or a form or a confidential online application form can be completed in the
privacy of your own home on www.wiltshire.gov.uk/freeschoolmeals

New Drama Club

We are delighted that our new singing teacher, Ms Tash Moore, who has a wide experience of musical theatre, will be running a
Drama Club after school on a Wednesday. The cost is this club is £45 for the term. Please make contact with Ms Moore using

the following link: Drama Club at Mere School — Fill out form

Medical Information Class Parents
Please could you ensure that the office know of any Please see the information at the end of this
medical conditions that your child may have - letter about our class parents. We have a ‘full house’ of class parents

particularly if there have been changes since your child || at the moment but if you are interested in becoming one, please let
started school with us. your class teacher know.



http://www.wiltshire.gov.uk/freeschoolmeals
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAEbGCepp7RUNzE4RzE0MTFPWTE4VVlDVjhSN0VSVlNMMi4u

Absence/Holidays in Term Time
The school is not permitted to authorise any holiday during term time. The first Penalty Notice issued to each parent,
taking an unauthorised holiday, is £60 (reduced to £80 if paid within 21 days). The second Penalty Notice to the same
parents (in respect of the same child), is a flat rate of £160. A third Penalty Notice will not be issued. If the threshold
is met for a 3" time within 3 years, prosecution by Wiltshire Council will be considered.

It is worth remembering that Penalty Notices can be issued for children who are regularly late to school, or for
absences that have not been authorised by the school.

Please remember if your child is unable to come to school, to let us know by phone or email by 9.15 am.

Thank you for your continued support.

Inhalers/Epi-Pens Emergency Contact Numbers
Please could you ensure that we have It is a requirement that schools hold 2 emergency contact numbers for
in-date inhalers and epi-pens in school. children. Please could you ensure we have 2 up-to-date ones on our
records.
Class Email

Details of our class emails are below. The teachers will check for emails at the start and end of the school day. If you
need to pass a message urgently to the teacher, please ring the school office or email admin@mere.wilts.sch.uk.

BLUEPB - Mr Button - blueclasspb@mere.wilts.sch.uk
BLUEMF — Miss Fletcher — blueclassmf@mere.wilts.sch.uk
YELLOW - Miss Willcox - yellowclass@mere.wilts.sch.uk

SILVERMH - Miss Hanby - silverclassmh@mere.wilts.sch.uk
SILVERDR - Mr Rich - silverclassdr@mere.wilts.sch.uk
GOLDSS - Miss Santry - goldclassss@mere.wilts.sch.uk
GOLDPH — Mrs Hall — goldclassph@mere.wilts.sch.uk

GREEN — Mrs Cocker - greenclass@mere.wilts.sch.uk

RED — Miss Chapman - redclass@mere.wilts.sch.uk
PURPLE - Mrs Shannon - purpleclass@mere.wilts.sch.uk

Thank you! Dates for the next fortnight

The staff have asked me to thank you for the

i Tuesday 1st September - T D day (no children in school)
generous and thoughtful gifts and cards that were | | \wednesday 2nd September - School starts for children -
received at the end of last term. Friends serving crossiants and coffee

for parents in playground

Newsletter coming home in hard copy

: : Thursday 3" September - Walksafe years 1,3,6
Sickness and Diarrhoea - ~
! ! Wednesday 9th September - KS1 library
. : : 2.30 pm - Open afternoon
Please can | remind parents if your child has a . " N
sickness or diarrhoea bug they must not return to 'J'dzy 111 4Shegtemberb- Green Class swimming
school until 48 hours after the last bout of illness. onday 14th September - NeVYSI.etter available to download
Individual photos



mailto:blueclasspb@mere.wilts.sch.uk
mailto:goldclassss@mere.wilts.sch.uk

Photographs

Individual photos will be taken on
Monday 14th September 2026. If you would like younger
siblings to have a photo with their school-aged sibling,
please come to the office at 8.30 am.

Before and After School Care

PH ActiveEd continue to run our Breakfast Club (from
7.40 am) and After School Care (until 6 pm).

If you would like to take advantage of this please go onto
our website and download a form,
bookings.phactiveed.co.uk Sports website or contact

BACS

Payment for trips, lunches and uniform can be paid for by
BACs. Bank information and the necessary reference will
be on the trip letter.

Lunches can be paid for online weekly - £14.00 or for the
whole half term - £106.40. Details for payment are:

Mere Primary School 2nd Account
Account no: 43217468
Sort code: 30-65-21
Ref: Lunch and child’s surname

them directly on 01225 701830.

School Nurse

Our school nursing team is available for any health
issues that are concerning parents. They can be
contacted on
0333 321 2398.

Newsletters

Newsletters are available to download every other
Monday and an app/text link is sent out to remind parents.
The first newsletter of each term is sent home in hard copy

and there are always hard copies on the table in the

entrance fover.

Music Lessons

We are lucky to have many visiting
peripatetic music teachers. If you would like your child
to learn the violin, keyboard, guitar, ukulele, drums,
trombone, cornet, trumpet, flute, saxophone, voice or
clarinet please make contact with Mrs Rawlings in the
office. If your child has music lessons already, please
remember to let their teacher know if they will not be in
school for their lesson through illness or school trip,
otherwise you will be charged.

Parking

We would be grateful if you could park in the marked
bays only. Parking on the yellow hatchings should be
avoided for the safety of our children and the general
public. NO PARKING IN THE DROP OFF ZONE!

Green Class Swimming

Please could parents ensure that their child’s permission
slips and money are sent to the office asap. The children
will be swimming on a Friday at Wincanton Sports
Centre (starting on 11th September 2026).

Pre-Loved Uniform

The school holds a large selection of pre-loved uniform.
Please pop into the school office and ask to come in and
have a look.

Any donations would be gratefully accepted -
particularly trainers!

New Staff

Welcome to Mrs Joellen Hurlock in Blue Class MF and
Mrs Vicky Wagland in upper KS2.

Water Bottles

Refillable water bottles are on sale for £2.00 each from
the school office.

Admissions

Parents will need to complete an online admission form for their child’s secondary education for September 2027.
You can access these forms on the Wiltshire Council website - they should be available very soon. If this is not done,
your child may not be allocated a place at the school of your choice. Please can I also remind parents of children who
are due to start Mere School in September 2027 to register with the school and complete the online admissions form as

well. Thank you.




PE Days

BLUEMF - Monday and Friday
BLUEPB - Monday and Friday
YELLOW- Monday and Thursday
SILVERDR - Tuesday and Thursday
SILVERMH - Tuesday and Thursday
GOLDSS - Tuesday and Friday
GOLDPH - Tuesday and Friday
GREEN - Wednesday and Friday
RED - Tuesday and Friday
PURPLE - Wednesday and Friday

The School App

Please ensure that your phone has
notifications switched on so you do not
miss any important messages.

Celebrations from Last Term

Blue: Olivia and Bonnie
YellowMF: Kiera
YellowSW: Juno
SilverDR: the whole class
SilverMH: Scarlett

Gold: Sienna and Isabella
Green: the whole class
Red: Ethie

PurpleDS: the whole class
PurpleMC: the whole class.

Well done to you all!

Designated Safeguarding Leads

Mrs Catriona Williamson
Mr David Rich
Mrs Sarah Cocker

New Governors

We welcome Mr Craig Packham and Mr Martin Reeves to
our governing body as your parent governors.

Open Afternoon

We look forward to seeing you at 2.30pm on
Wednesday 9" September 2026. We will meet in the
hall for a brief maths presentation followed by some

time in the class room (until 3.10pm) with the children.

Hedgehog House

e ey | e 1,

Hedgehog House donated by Farnfields as part of
their 90" Anniversary celebrations, with a focus on
environmental and community projects.

Looking forward to working with you over

the next year.
With thanks.

Yours sincerely

Catriona Willliaomson




MERE SCHOOL
CLUBS

My child would like to attend the following clubs:

MONDAY

Painting and colouring (After SCROOL) ... ...ttt e e e e e e ettt
Beginner Recorders (After SCHOOL) ... ... in ittt
L0 (AtET SCROOL). ...ttt ettt et e e e e
B3 LT 0 S, ST 10T ) P
Line Dancing (After SChO0L ) ... ... e ettt et

WEDNESDAY

UKULELe (AftEr SCROOL) ...ttt et

Drama (after school) Drama Club at Mere School — Fill OUL FOrM .ot e

THURSDAY

DT Ho 1N N 7S Y] 1 T T )

KS2 Tennis (utm_medium=mobile page lINKS) ..........cooiiiiiii e e e

For a first and second choice please add 1 or 2 - thank you!

1 give permission for my child to walk home after clubs (please tick)

My child is on a waiting list from last term and would like to take up a place (please tick)



https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAEbGCepp7RUNzE4RzE0MTFPWTE4VVlDVjhSN0VSVlNMMi4u

Tuesday 1% September -
Wednesday 2nd September -

Wednesday 9th September -

Friday 11 September -
Monday 14th September -

Wednesday 16th September -
Friday 18™ September -
Monday 21st September -
Wednesday 23rd September -
Friday 25™ September -
Monday 28th September -
Wednesday 30™ September -
Friday 2nd October -
Wednesday 7™ October -
Friday 9th October -

Monday 12th October -
Wednesday 14th October -

Friday 16™ October -

2.30 pm - Class Parent meeting
Wednesday 21 October - KSI library
Thursday 22nd, 3.30 pm - 7 pm Parent Interviews
Friday 23" October - Green Class swimming
Break up for half term
Monday 2nd November T D day, no children in school
Tuesday 3rd November - School opens after half term
Newsletter available to download
Wednesday 4th November - KS2 library
Friday 6™ November - Green Class swimming
Saturday 7th November - MERE SCHOOL FIREWORKS
Wednesday 11th November - KS1 library
Flu vaccines
Friday 13th November - Green swimming
Monday 16th November - Newsletter available to download
Anti Bullying week
Wednesday 18th November - KS2 library
Head Teacher Lunch
Friday 20™ November - Green Class swimming
Children in Need
Wednesday 25th November - KS1 library
Friday 27" November - Green Class swimming
Saturday 28th November - Friend’s Christmas Fair
Sunday 29" November - Friends Wreath making
Monday 30 November - Newsletter available to download
Wednesday 2nd December - KS2 library
Thursday 3rd December - Clubs end
Friday 4" December - Green Class swimming
Tuesday 8™ December - Pantomime visit
Wednesday 9th December - Library books collected in
Thursday 10th December - Non-school uniform day in exchange for a confectionery raftle prize
Friday 11th December - School disco
Monday 14th December - Newsletter available to download
Christmas raffle tickets on sale
Lost property on display in foyer
3.20 pm - Book look for parents
Tuesday 15th December - 1.15 pm and 6 pm - Christmas productions

Thursday 17th December -
Friday 18th December, 9.30 am -

Monday 4th January 2027 -
Tuesday 5th January -

MERE SCHOOL
Autumn Term 2026

T D day, school closed for children
School starts for children
Friends serving coffee and croissants in playground for parents
NEWSLETTER sent home

KS1 library

Open afternoon

Green Class swimming
Newsletter available to download
School photos

KS?2 library

Green Class swimming

Clubs start

KS1 library

Green Class swimming
Newsletter available to download
KS2 library

Green Class swimming

KS1 library

Green Class swimming
Newsletter available to download
KS2 library

Head Teacher lunch

Green Class swimming

Christmas lunch

Friend’s Christmas grotto

Carol Service

Break up for Christmas holidays
T D day (no children in school)
School starts for children




CLASS PARENTS

Welcome back!

We would like to introduce ourselves as your class parents.

Ms Bendell and Mrs Bushnell - Flo's and Isla’s mum
BLUE CLASSES
Ms Patch, Ms Randall and Ms Davies - Freddie's, Toby's and Ebony's mum -
YELLOW CLASS
Ms Cridge and Mrs Bloomfield - Eliza’s and Rosie's mum - SILVER CLASSES
Mrs Pester, Mrs Houldsworth and Mrs Goodinge - Isabella’s, Austin's and
India’'s mum - GOLD CLASSES
Ms Beck and Mrs Reed - Charlie's and George's - GREEN CLASS
Mrs Smart and Mrs Packham - Darcey's and Charlotte's mum - RED CLASS
Mrs Gulliver and Mrs Reeves - Ralph's and Rosie's mum - PURPLE CLASS

Our role is to be approachable and arrange the following:

reading rotas.
help with swimming,
enrolling class helpers,
gathering ideas for fund raising (please throw them at usl!)
organising help for school trips ........... and much more!
attending class parent meetings.

We look forward to working with you over the next year!




Wiltshire Council

~——="-~_ Where everybody matters
APPLICATION FOR FREE SCHOOL MEALS

You must be in receipt of one of the benefits shown below to be eligible for Free School Meals for your child
or children.

Free meals are available to eligible children that attend school within Wiltshire, on a full-time basis. This
includes nursery children who attend school-based nurseries & maintained nursery schools and sixth form
students (but NOT college or Further Education level students). If you live in Wiltshire, but your child attends
schools in another Local Authority area (e.g. Somerset, Hampshire or Swindon), you should apply via that
Local Authority.

We are now able to check entitlement to free school meals via a secure government website, which links to
your benefit providers. However, if the eligibility checking service (ECS) has not been able to verify your
entitlement, we will then need to contact you to ask for evidence to show you are currently in receipt of one of
the eligible benefits.

We cannot backdate claims. The date of entitlement is the date that we confirm your eligibility, using the ECE
or paperwork supplied, and successfully process your application.

| confirm that | am currently in receipt of one of the benefits below. Please tick the box to indicate which benefit you
are currently in receipt of. Without this information we cannot process your claim.

Universal Credit

support under Part VI of the Immigration and Asylum Act 1999

Income-related Employment and Support Allowance

[

the guarantee element of State Pension Credit

Your household may also be entitled to a free school meal if you have no resource to public funds and
meet the government income thresholds. More information is on GOV.UK: Guidance - Providing free school
meals to families with no recourse to public funds (NRPF) (GOV.UK).

If you do meet the eligibility criteria, you can contact the free school meals administration team by
emailing fsm@wiltshire.gov.uk or telephone 01225 713780 for guidance on how to make an application.

YOUR DETAILS (Parent/Carer) please complete all sections as clearly as possible

Mr/Mrs/Miss/Ms

Legal First Name

Legal Surname*

Address Post Code



https://www.gov.uk/government/publications/free-school-meals-guidance-for-schools-and-local-authorities/providing-free-school-meals-to-families-with-no-recourse-to-public-funds-nrpf
https://www.gov.uk/government/publications/free-school-meals-guidance-for-schools-and-local-authorities/providing-free-school-meals-to-families-with-no-recourse-to-public-funds-nrpf
mailto:fsm@wiltshire.gov.uk

Date of Birth* Email

Telephone Number

Mobile Number

National Insurance Number or NASS Number*

(this can be found on your benefit letter/Home Office letter)

* We cannot process your application without these

Please turn over

Please complete details below for ALL dependant children that you wish to claim free school meals for (they may go
to different Wiltshire schools).

Legal First Legal Surname Date of Male or School Attended Your
Name Birth Female relationship
to the child

| sign to certify that the information | have given is correct and | understand it is fraudulent to give false information.

| agree that you will use the information provided to assess my current and ongoing eligibility to claim Free School
Meals. | understand this information may be shared with organisations you work with to provide services to me. |
understand that my entitlement to Free School Meals will continue only for as long as | receive one of the qualifying
benefits. | agree to inform the Free School Meals team IMMEDIATELY if my benefit or tax credit entittement changes
or if | change my name or address.

We will keep and use your personal information in line with the requirements of the data protection legislation. Please
see our privacy notice below which explains with whom we are obliged to share your data with.



The completed form can be returned to your child’s school. They will forward it to us on your behalf. If you
prefer, you can send it direct to:

El Free School Meals, Revenues and Benefits, Wiltshire Council, County Hall, Trowbridge, Wiltshire
BA14 8IN

® (Tel) 01225 713780

EH  (Email) fsm@wiltshire.gov.uk

(Web) www.wiltshire.gov.uk/freeschoolmeals

May 2026


http://www.wiltshire.gov.uk/freeschoolmeals

Privacy Notice

Wiltshire Council will keep and use your personal information in line with the requirements of the data protection
legislation and we are the data controller for the information provided on this form.

The Council’s Date Protection Office can be contacted at informationgovernance @wiltshire.gov.uk

The information you have provided to the Council will be used by the Benefits Department to determine entitlement to
Free School Meals in conjunction with other welfare benefits that the council administers. Information will only be
shared among officers and other agencies where it is necessary and lawful. We will not share your data with any
other third parties unless we are required or permitted to do so by law.

We may use the information you have provided on this form within this Authority for the prevention and detection of
fraud. We may also share this information with other bodies administering or in receipt of public funds, such as HM
Revenues and Customs.

The Council participates in data matching exercises through the National Fraud Initiative. These exercises match the
data held by the Council with that of other agencies, including other local authorities and government departments to:

e Prevent or detect benefit fraud or any other crime;
e Support national fraud initiatives; and

e Protect public funds

For more information about how your personal data is used, including your rights as a data subject, please see our
privacy notice at http://www.wiltshire.gov.uk/benefits-privacy-benefits



mailto:dataprotection@wiltshire.gov.uk
http://www.wiltshire.gov.uk/benefits-privacy-benefits
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AFTER SCHOOL THURSDAY

@ Learn the basics, rally, serve & score

THURSDAYS
3:20-4:00pm
Year 3,4,5&6

Pickup School Hall

o Improve body/ball & racket skills

@ Tennis is a sport for life!

For more Information & registration please
scan QR code or visit Donhead section of the
website and select afterschool clubs

WWW.LIVE4A4TENNIS/DONHEAD
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Day Centre
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@ URGENT:
We need NEW TRUSTEES

to strengthen our management team —

or we may have to close

With another retirement due, we need to recruit new trustees by December 31st.

Our Day Centre provides companionship, support, friendship, activities and a vital
connection to the local community for older residents

We don't want to lose that.
This is your chance to make a real difference in the locality

You do not have to be an experienced charity trustee. We need someone who cares
about the community, is enthusiastic and willing to take responsibility to help us move
forward.

The deadline is real

If you think you could help — or know someone who could — please get in touch now
for an informal, no-obligation conversation with Jane Mason, the current Chair.

R, 01747 861296 Email: chair@meredaycentre.org.uk



MERE SCHOOL

2026-27 Holiday Dates

2026
Term/Holiday Start Date End Date
Autumn Term Tuesday 1% September Friday 18" December
Half Term Monday 26" October Friday 30" October
Christmas Holidays Monday 21*' December Friday 1*' January

Bank and Public Holidays:

Christmas Day - 25th December Boxing Day - 26th December

2027

Easter Monday — 29" March
May Day — 3rd May

New Year’s Day - 1st January
Good Friday — 26" March
Spring Bank Holiday — 31st May

Term/Holiday Start Date End Date
Spring Term Monday 4™ January Thursday 25" March
Half Term Monday 15" February Friday 19" February
Easter Holiday Friday 26™ March Friday 9™ April
Summer Term Monday 12" April Wednesday 21 July
Half Term Monday 31 May Friday 4" June
Summer Holidays Thursday 21st July

T D Days (children not in school)

Wednesday 1st September 2026
Monday 2nd November 2026

Monday 4th January 2027
Monday 12" April 2027
Wednesday 21st July 2027







MERE SCHOOL

Leave of Absence Request Form

At Mere School, we believe that every lesson is important & maximum attendance and punctuality are valuable life
skills

Taking your child out of school during term time may harm your child’s academic progress.

Schools may agree up to 10 days holiday absence in exceptional circumstances with consideration being given to
pupil’s attendance, attainment and public examinations. Absences may only be authorised at the discretion of the
Headteacher.

Circumstances which are notified to the school or Local Authority after a decision has been made by the
Headteacher will not be considered. Therefore, please be certain to provide details of the exceptional circumstances
relating to your application below and attach any supporting evidence.

Please read the Local Authority leaflet available in the school office and on our school website which explains Penalty
Notices issued for unauthorised holidays during term time.

Name of Child(ren)

Class

Date of First Day of Absence: Date of Return:

Number of Days
requested

Known siblings and
school(s) attending

Please tick below to indicate which exceptional circumstance applies to the reason for this request.

|:| exceptional family circumstance, please give details

|:| unavoidable medical/dental appointment (although it is the school’s expectation that every effort should be
made to secure routine doctor/dentist appointments out of school hours or during the holidays)

|:| absence, within reason, for an external exam or to attend elite events

|:| other reason (please give details)

Please note that family holidays will not usually count as a reason to authorise absence in term time.

Signed: Date:

Parent/Carer:

For school use:
Name:

Attendance

Total sessions absent this
academic year

Total unauthorised absence this
academic year




