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Pupil Leave of Absence Request Form – Medical Appointment

Pupils attend school for a maximum of 190 days each academic year.  Full attendance is vital for your child’s educational progress.  The Local Authority expects all parents\carers to ensure that their children attend school whenever possible.  Absences due to holidays taken during school time could hinder their academic attainment and are therefore classed as unauthorised in line with the Local Authority guidelines.

If you wish to apply for your child to be absent from school for a medical appointment, please complete this form and return it to school as soon as possible.

Please complete all sections.

Child’s Name: …………………………………………………………………………… Class: …………………

Reason for Absence: ………………………………………………………………………………………………

Date of Appointment: ……………………………………Time of Appointment: ………………………………

Time to be collected from school: ……………………………………am/pm

What time will your child return to school (if applicable): ………………………………………………………
Is your child on school meals  □  Packed Lunches □ 
Will they still require lunch on the day of the appointment Yes □	No □

*Signature: ………………………………………………………Print: ……………………………………………

*(Please note that this form must be signed by someone who has parental responsibility as defined by the Children Act 1989).





……………………………………………………………………………………………………………………………
Office Use Only

Date Received ……………………………….
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Look to Jesus.
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