Dear parents and carers 
We would like to outline the procedures we follow, in accordance with our First Aid policy, if your child receives a bump to the head whilst at school: 
· Your child’s injury will be assessed by the school nurse. 
· A cold pack will be applied to the injured area and the child will be asked to sit quietly with the member of staff for a few minutes. 
· The incident will be recorded on Iris Adapt (our incident/accident reporting system). 
· A text message will be sent to the child’s parent/carer to advise them of the incident. This message is for information so that you can check for any signs of concussion developing (see NHS guidance below). 
· If the injury requires further medical attention, such as hospital treatment, a member of staff will contact you by phone to ask for a nominated adult to come and collect your child. 
As with all head injuries, it is important to monitor your child for a few days in case they develop any symptoms of concussion. 
Guidance can be via the link below. Please make sure you are familiar with this for future reference. 
https://www.nhs.uk/conditions/head-injury-and-concussion/  
We will share this guidance with you on an annual basis as a reminder and there is also a link on our school website (Parents - Useful Links). 
Yours sincerely, 
 
Laura Rashleigh (Assistant Headteacher)  
 

