

Navigation Primary School
Job description – midday assistant

General Duties:
The duties of a midday assistant are to act as a member of the team, supervising pupils during the midday break and sustaining the welfare and safety of pupils, as directed by the senior midday supervisor and members of the senior leadership team. 

MDAs are expected to keep matters concerning staff and children confidential and to refer matters when necessary to the midday supervisor who in turn will refer them on to senior school staff.

Key Responsibilities include:
1. Supervising pupils in the dining hall, playground areas and on the school premises during the school lunch period.
2. Ancillary tasks (for example cleaning up spillages, ensuring tables are clean between sittings).
3. Ensuring outstanding behaviour from the pupils following the school’s Behaviour & Relationships Policy and to deal with any issues arising calmly, fairly and in accordance with the school’s policies and procedures
4. Ensuring general, acceptable noise levels are not exceeded.
5. Positively encouraging all children to try new tastes.
6. Preparing the tables for lunchtime and to assist clearing away tables/chairs at the end of the lunchtime break, if and when necessary.
7. Getting out / putting away playground equipment from the storage area.
8. Working with other lunchtime staff to encourage children to take part in playground activities and promoting co-operative play.
9. Leading and organising playground games.
10. Encouraging the development of social skills, personal hygiene and self-discipline amongst the pupils, e.g. eating in a socially acceptable manner, hand-washing after toileting and before meals and displaying excellent manners.
11. Carrying out administrative tasks relating to Midday Assistants, for example: carrying out first aid completing accident book/behaviour log.
12. Attending staff training sessions and meetings where appropriate.
13.  Such other duties, as may reasonably be required, within the grading of this post.
14. Adhering to the school policies on equality.
15. Reporting any matters involving child protection immediately to the Designated Safeguarding Lead or Deputy Safeguarding Lead.
16. Such other duties as may be required by the head teacher or senior midday supervisor.












Person specification Navigation Primary School
Midday Assistant

	Essential
	Desirable


	
 Knowledge 
A basic knowledge of health & safety requirements in a school environment.

Experience 
Experience of establishing positive relationships with children.


Skills & Abilities 
Ability to use language and other communication skills that children can relate to.

Ability to demonstrate active listening skills 
and empathise with the needs of children.

 Ability to work within and apply all school policies e.g. behaviour management, Child Protection, Health & Safety, Equal Opportunities.
 
Ability to work effectively with colleagues.

Paediatric First Aid trained or willingness to undertake this training which will be funded by the school 

Personal Qualities
 
Willingness to participate in training and developmental opportunities offered by the school.

Ability to maintain confidentiality on all school matters.


	
Knowledge 
Knowledge of the school’s behaviour management policy.

Experience 
Previous experience of working as a mid-day assistant or other work involving children.

Skills & Abilities 
Previous first aid experience.



Understanding of games and activities young children enjoy playing.







Personal Qualities
Ability to relate well to all stakeholders.







