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HANDWRITING POLICY

RATIONALE

At Norwood we aim to ensure that our teaching of handwriting provides all our pupils with the skills to communicate effectively with clear, legible and fluent handwriting. Children will be encouraged to have several levels of handwriting at school e.g., best handwriting, note-taking script, labeling and stylistic. Presentation of work will reflect ‘Only my best is good enough’.

AIMS AND OBJECTIVES


· To develop a clear and joined handwriting style, from Year 2.
· To ensure that the correct pencil grip, writing posture and paper position is used. (This is of particular importance to left handed pupils.)
· To allow a range of teaching and learning opportunities for all pupils.

TEACHING AND LEARNING APPROACHES

· Handwriting is taught in all year groups and differentiated according to the needs of individuals, with it eventually being phased out for fluent hand writers in upper Key Stage 2. It is practiced and applied in all areas of the curriculum.
· Pupils in Reception and Year 1 will be taught how to print their letters first, ensuring that they develop the correct pencil grip, before being taught cursive handwriting in Year 2.
· Through the cursive program children will learn about the following types of letters- for example the long ladder l, the curly caterpillar c, the one-armed robot r and the zig zag monster w. Children should be taught how these letters can be grouped together, as they are formed in similar ways. 
· All adults working with children should model the correct pencil grip and the continuous cursive style in Year 2and Year 3 and cursive handwriting in Year 4 upwards for class work and marking. The teacher’s handwriting should be correctly formed and clearly legible. This applies to all adults working with children in the classroom.
· A copy of the cursive alphabet or examples of handwriting formation should be displayed in Years 2 – 6. Handwriting should be displayed clearly and prominently, as a reference point for both pupils and staff. Handwriting prompt cards can also be used for children during lessons. 
· Children are encouraged to join up their writing, when they are confident and secure at forming all their letters correctly.
· Children will write with pencil in Key Stage 1. These can be a combination of thin or jumbo pencils, depending on each child’s needs. Key Stage 2 children will continue to write in pencil, until they are using a fluid joined up style in all their work, at which time they will be awarded a pen licence.
· All staff need to be aware of the additional support that may be required by left handed pupils. 
· Capital letters should be the same size as an ascender. E.g. N – h. Children need to be taught to form capital letters of the correct size and orientation. When spelling, children need to use lower case letters within a sentence and ensure capital letters are used for proper nouns. 

Punctuation needs to be formed accurately. Teachers need to model how to correctly form each punctuation symbol and emphasise the size of punctuation. ! ? ( ) should be the same size as capital letters and ascenders. Full stops and commas need to be on the line and not drawn too large. (To help with a comma, a child could draw a full stop on the line and curve it down below the line.) An apostrophe can be formed in the same way as a comma, but needs to be at the top – can’t. (If an apostrophe is formed too large, it could resemble a bracket.) Inverted commas need to be formed neatly and be at the top – E.g. “Hello”.

PLANNING

· Year groups can consult with the English/SEN leaders about handwriting resources.
· Planning will ensure that, in addition to the requirements of Government guidelines, there are regular opportunities to enhance learning through cross-curricular teaching, extra-curricular activities, homework, planned enrichment and extension work.
· Additional resources, planning and modelling tools can be accessed through the Letterjoin website. 

ASSESSMENT AND RECORDING

Pupils’ progress is assessed and monitored during the year through normal teacher marking, planning and observation. Additional assessments are kept for SEND children. Handwriting is assessed through highlighting the KLIPS for pupils in Y1-6 sheets for each individual child in the class. These should be highlighted when the child has achieved the handwriting objective. Within the KLIPS, particular handwriting expectations for each year group are described including particular joins. In EYFS, handwriting is assessed against the Early Learning Goals (Fine Motor Skills and Writing). An individual assessment sheet is completed every half-term with skills broken down within the Early Learning Goals for Fine Motor Skills and Writing. This is passed up to their Y1 teacher.



TIME ALLOCATION

Handwriting is taught regularly throughout the school timetable.
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