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FIRST AID POLICY

MISSION STATEMENT

St. Bede, patron of our school, wrote:

“It was always my delight to learn and to teach”.

We are a celebrating community, living the 
Gospel Values, committed to educating children 
in the light of the Catholic Faith.

We journey together so that we

“Might have life - life in all its fullness”.

John    10:10
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The aims of our First Aid Policy are to:
· Ensure the health and safety of all staff, pupils and visitors.
· Ensure that staff and governors are aware of their responsibilities with regards to health and safety.
· Provide a framework for responding to an incident and recording and reporting the outcomes.
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This policy is based on advice from the Department for Education on first aid in schools and health and safety in schools, and the following legislation:
· The Health & Safety at Work Act, 1974 a duty of care exists to protect the health, safety and welfare of pupils, the public and visitors to educational establishments. As such, if the school identifies a risk to those groups then there is a legal requirement to provide First Aid.
· The Health and Safety (First Aid) Regulations 1981, which state that employers must provide adequate and appropriate equipment and facilities to enable first aid to be administered to employees, and qualified first aid personnel.
· The Management of Health and Safety at Work Regulations 1992, which require employers to make an assessment of the risks to the health and safety of their employees.
· The Management of Health and Safety at Work Regulations 1999, which require employers to carry out risk assessments, make arrangements to implement necessary measures, and arrange for appropriate information and training.
· The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013, which state that some accidents must be reported to the Health and Safety Executive (HSE), and set out the timeframe for this and how long records of such accidents must be kept.
· Social Security (Claims and Payments) Regulations 1979, which set out rules on the retention of accident records.
· The School Premises (England) Regulations 2012, which require that suitable space is provided to cater for the medical and therapy needs of pupils.
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3.1 Appointed person(s) and first aiders
The school’s appointed person is Mrs. L. Williams.   She is responsible for:
· Ensuring there is an adequate supply of medical materials in first aid kits, and replenishing the contents of these kits.
· Ensuring that an ambulance or other professional medical help is summoned when appropriate.
First aiders are trained and qualified to carry out the role (see section 7) and are responsible for:
· Taking charge when someone is injured or becomes ill.
· Acting as first responders to any incidents; they will assess the situation where there is an injured or ill person, and provide immediate and appropriate treatment.
· Sending pupils home to recover, where necessary.
· Filling in an accident report on the same day, or as soon as is reasonably practicable, after an incident (see the template in APPENDIX 2).
· Keeping their contact details up to date.
Emergency first aiders:
· In most cases, emergency first aiders should be able to deal with first aid incidents.
Paediatric first aiders:
· focused on emergency scenarios involving young children and infants.
Our school’s appointed person and first aiders are listed in APPENDIX 1. Their names will also be displayed prominently around the school, alongside the telephone extension by their most likely location.

3.2 The Governing Board
The Governing Board has ultimate responsibility for health and safety matters in the school, but delegates operational matters and day-to-day tasks to the Headteacher and staff members.

3.3 The Headteacher
The Headteacher is responsible for the implementation of this policy, including:
· Ensuring that an appropriate number of appointed persons and/or trained first aid personnel are present in the school at all times. 
· Ensuring that first aiders have an appropriate qualification, keep training up to date and remain competent to perform their role.
· Ensuring all staff are aware of first aid procedures.
· Ensuring appropriate risk assessments are completed and appropriate measures are put in place.
· Undertaking, or ensuring that managers undertake, risk assessments, as appropriate, and that appropriate measures are put in place.
· Ensuring that adequate space is available for catering to the medical needs of pupils.
· Reporting specified incidents to the HSE when necessary (see section 6). 



3.4 Staff
School staff are responsible for:
· Ensuring they follow first aid procedures.
· Ensuring they know who the First Aiders in school are.
· Completing accident reports (see APPENDIX 2) for all incidents they attend to where a first aider is not called. 
· Informing the Headteacher or their manager of any specific health conditions or first aid needs.

3.4.1 Parental consent for treatment
Generally, any member of staff may give consent to surgical, medical or dental treatment.  Parents/carers who have specific beliefs which have implications for medical treatment must make their views and wishes known when the child is registered for admission to the school.  These will be recorded on the child's admission form.  In an emergency a teacher has recourse to ordinary medical treatment.
If a child is being taken on a school journey, where medical treatment may be needed, and the parent/carer is not prepared to give written instructions and an indemnity on the subject of medical treatment, then the child will be unable to participate in the venture.

3.5 Insurance
Where a member of staff, acting in the course of employment, administers first aid to a pupil they will be indemnified by the DfE’s Risk Protection Assessment (RPA) Liability Insurance (purchased by the school) for any claim for negligence relating to injury or loss through their actions, providing that the following criteria have been met:
· They have received full, appropriate training by a qualified person.
· They have received refresher training at the required intervals.
· They have used the relevant protective equipment for that purpose.
· It is made clear to non-trained staff that they should not provide treatment.
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4.1 In-school procedures
In the event of an accident resulting in injury:
· The closest member of staff present will assess the seriousness of the injury and seek the assistance of a qualified First Aider, if appropriate, who will provide the required first aid treatment.
· The First Aider, if called, will assess the injury and decide if further assistance is needed from a colleague or the emergency services. They will remain on scene until help arrives.
· The First Aider will also decide whether the injured person should be moved or placed in a recovery position.
· If the First Aider judges that a pupil is too unwell to remain in school, parents/carers will be contacted and asked to collect their child. Upon their arrival, the First Aider will recommend next steps to the parents.
· If emergency services are called, the appointed person will contact parents/carers immediately.
· The First Aider will complete the electronic accident report form on the same day or as soon as is reasonably practical after an incident resulting in an injury.

4.1.1 Identifying more serious illness/injury
On receiving a report of illness/injury from a child, the member of staff should ascertain whether the child has reported this already to another adult.  If so, the member of staff should be alerted to the fact that this condition may, potentially, be of a more serious nature.  This is also the case if the child returns to complain to you a second time.  It may now be necessary to seek further advice or contact the parent/carer. 
If the child has not reported the problem previously, and the member of staff considers that the illness/injury is not of a serious nature, he/she should instruct the child to return to them, later, if they continue to feel unwell.
  
4.2 Off-site procedures
When taking pupils off the school premises, staff will ensure they always have the following:
· A mobile phone.
· A portable first aid kit. 
· Information about the specific medical needs of pupils.
· Any necessary medication, including asthma inhalers.
· Parents’ contact details for visits outside the town.
Risk assessments will be completed by the lead teacher prior to any educational visit that necessitates taking pupils off school premises.
There will always be at least one first aider on school trips and visits.
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A typical first aid kit in our school will include the following:
	Workplace Kit Content
	Medium
	Travel

	Guidance Leaflet
	1
	1

	Medium Sterile Dressing
	6
	1

	Large Sterile Dressing
	2
	1

	Triangular Bandage
	3
	1

	Safety Pins
	12
	2

	Sterile Eye Pads
	3
	1

	* Waterproof Plasters
	60
	10

	Sterile Saline Wipes
	120
	20

	Microporous Adhesive Tape
	1
	1

	** Nitrile Gloves (pair)
	9
	1

	Sterile Finger Dressing
	3
	0

	Resuscitation Face Shield
	1
	1

	Foil Blanket
	2
	1

	Sterile Eyewash
	1
	1

	Hydrogel Burn Dressing
	2
	1

	Scissors
	1
	1

	Conforming Bandage
	2
	1


*  Individual wrapped sterile plasters (assorted sizes), appropriate to the type of work and 
    demand (hypoallergenic plasters can be provided, if necessary);
** Disposable gloves dependent upon demand.
Sports First Aid Kit includes a ‘chemical’ ice pack
No medication is kept in first aid kits.

First aid kits are stored in:
· Reception (Office)
· Lower Resource Area – Green Library
· Upper Resource Area 
· Corridor outside Mrs. Harrington’s Office 
· Hall
· A prominent and visible position in each classroom.
· Staff Room


First aid boxes should always be stored in a visible and accessible location.  
First aid box should be easily accessible when undertaking PE (inside and outside).
The Midday Assistants have personal first aid packs.
The Kitchen staff have their own first aid box and are responsible for replenishing supplies.
The school first aid boxes are checked and re-stocked by Mrs. Williams (see APPENDIX I for contents list).
If supplies are required in the interim they are kept in the cupboard in the Medical Room in the upper resource area.  Sanitary products are also stored in this cupboard.
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1.1 First aid and accident recording

6.1.1 Minor injuries
· All accidents, apart from the most minor bumps and grazes, are to be reported to the Headteacher.
· The online accident report should be completed at the earliest opportunity

6.1.2 Serious injuries
The HBC online accident form must be completed when the injury is serious including:
· all fractures except fingers, thumbs or toes
· major dislocations
· anyone sent to hospital following an accident "arising out of work".

· The online accident reporting App ‘First Aid Forms’ is installed on all teacher iPad and a further one is held in the office.  Each staff member has their own log in credentials.
· An accident form will be completed by the First Aider on the same day or as soon as possible after an incident resulting in an injury.
· Once a record has been submitted in the app, it is emailed to priority 1 contacts.
· Photographs of the injury can also be recorded in the App.  Photographs are stored in the Apps memory and not on the device.
· As much detail as possible should be supplied when reporting an accident, including all of the information included in the accident form at APPENDIX 2.
· Records held in the first aid forms app will be retained until the child reaches their 25th birthday, as required by Halton Borough Council.
Physical attack injuries are to be included as accidents.

6.2 Reporting to the HSE
The appointed person will keep a record of any accident which results in a reportable injury, disease, or dangerous occurrence as defined in the RIDDOR 2013 legislation (regulations 4, 5, 6 and 7).
The appointed person will report these to the Health and Safety Executive as soon as is reasonably practicable and in any event within 10 days of the incident. 
Reportable injuries, diseases or dangerous occurrences include: 
· Death
· Specified injuries, which are:
· Fractures, other than to fingers, thumbs and toes
· Amputations
· Any injury likely to lead to permanent loss of sight or reduction in sight
· Any crush injury to the head or torso causing damage to the brain or internal organs
· Serious burns (including scalding) 
· Any scalping requiring hospital treatment
· Any loss of consciousness caused by head injury or asphyxia
· Any other injury arising from working in an enclosed space which leads to hypothermia or heat-induced illness, or requires resuscitation or admittance to hospital for more than 24 hours
· Injuries where an employee is away from work or unable to perform their normal work duties for more than 7 consecutive days (not including the day of the incident)
· Where an accident leads to someone being taken to hospital
· Near-miss events that do not result in an injury, but could have done. Examples of near-miss events relevant to schools include, but are not limited to: 
· The collapse or failure of load-bearing parts of lifts and lifting equipment
· The accidental release of a biological agent likely to cause severe human illness
· The accidental release or escape of any substance that may cause a serious injury or damage to health
· An electrical short circuit or overload causing a fire or explosion
Information on how to make a RIDDOR report is available here: 
How to make a RIDDOR report, HSE
http://www.hse.gov.uk/riddor/report.htm 
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All school staff are able to undertake first aid training if they would like to. 
All First Aiders must have completed a training course, and must hold a valid certificate of competence to show this. The school will keep a register of all trained first aiders, what training they have received and when this is valid until (see APPENDIX 3).
Staff are encouraged to renew their first aid training when it is no longer valid. 
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The First Aid Policy will be reviewed by the Headteacher in the light of training and changes in legislation, on the advice of Halton Borough Council, at the request of a member of the school community or in response to any major incidents.  Any amendments will be agreed by the staff and the Governing Board.
[bookmark: _Toc493682481]LINKS WITH OTHER POLICIES
This First Aid Policy is linked to the 
· Health and Safety Policy
· Risk Assessment Policy
· Policy on Supporting Pupils with Medical Conditions 
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APPENDIX 1: list of appointed person(s) for first aid, trained First Aiders and dates of qualification.

All staff members of staff completed emergency first aid training on 5th January 2024.

	Staff member’s name
	Role
	Date attended
	Qualification due to expire

	Lynsey Williams
	Appointed Person
	
	

	Marcelle Hulme
	Qualified First Aider
	26/09/23
	25/09/27

	Stephen Stalker
	Qualified First Aider
	13/10/23
	12/10/27

	Barbara Allen
	Paediatric First Aid
	13/07/2024
	13/07/2027

	Steph Bate
	Paediatric First Aid
	13/07/2024
	13/07/2027

	Kat Campbell
	Paediatric First Aid
	13/07/2024
	13/07/2027

	Steph Laverty
	Paediatric First Aid
	13/07/2024
	13/07/2027

	Emma Rowley
	Paediatric First Aid
	13/07/2024
	13/07/2027

	Faith Housley
	Paediatric First Aid
	13/07/2024
	13/07/2027

	Jenny Wainwright
	Paediatric First Aid
	13/07/2024
	13/07/2027
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[bookmark: _Toc493682483]APPENDIX 2: accident report form template for information gathering (details must be entered online - hand completed form to SBM)
	Name of injured person
	
	Role/class
	

	Date and time of incident
	
	Location of incident
	

	Incident details

	Describe in detail what happened, how it happened and what injuries the person incurred





	Action taken

	Describe the steps taken in response to the incident, including any first aid treatment, and what happened to the injured person immediately afterwards.





	Follow-up action required

	Outline what steps the school will take to check on the injured person, and what it will do to reduce the risk of the incident happening again



	Name of person attending the incident
	

	Signature
	
	Date
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APPENDIX 3 - First Aid Provision
	Group
	Requirement
	Regulating Board
	Training available
	Notes

	Employees
	First Aid at Work Regs:
· Adequate & appropriate equipment, facilities & personnel 
· Determined by risk assessment
ACoP
· Suggested numbers for low high work areas 
	HSE
	· First Aid at Work  3-days 
· Annual half day refresher (strongly recommended)
· Every 3 years -2-days refresher
· Emergency Aid for Appointed Persons 1-day/6 hr

	· 3-day course not designed for use with non-employees


	Pupils and visitors 


	DCFS ‘Guidance on FA in schools’:
· Minimum 1:100 pupils
· Supplemented as required by RA

	Ofsted
	· First Aid at Work - 3 days 
· Annual half day refresher (strongly recommended)
· Every 3 years -2-days refresher
	· Primary schools – if Paediatric First Aider not available, course to include CPR for under 8 year-old children

	Pupils
Early Years
	Relevant pediatric course (12hr)
	Ofsted
	· Paediatric course 12 hours
· Every 3 years -1-day refresher
	

	Pupils
Educational visits
	DfES ‘H&S of pupils on Ed visits’
· Refs to FA guidance doc – see above
Adventure Activity Licensing Regs
· suitable & sufficient arrangements for provision of FA
AALA Guidance
· accompanied by at least 1 person with valid, appropriate FA certificate
· HSE approved provider
· No list of recognised courses 
· 3-day course may not be appropriate
	Adventure Activity Licensing Authority (AALA) – specified activities only
	· Emergency First Aid 2-days/16 hours Rescue Emergency Care scheme syllabus + tailored
	· FA training may be part of outdoor education qualification e.g. Mountain Leader, BCU
· 16hr course is minimum accepted by HBC
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