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APPLICATION FOR ABSENCE FROM SCHOOL DURING TERM TIME 

 
Name of Child(ren):__________________________________________________________ 
 
Class(es):___________________________________________________________________ 
 
Requested dates: From................................................To........................................................ 
 
Total number of days absent from school:.....................  
 

Parents/Carers signature………………………………………. 
 
 
Reason for absence…………………………………………………………………………………………………………………………. 
 
……………………………………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………………………………….. 
 
 
If your child has 10 sessions (5 days) of unauthorised absence they will automatically be issued with a 
Fixed Penalty Notice(fine).  
 
If your request is for less than 10 sessions(5 days) authorisation will still be refused and days absent will 
be included towards the total number of days up to 5.  This will then trigger the Fixed Penalty Notice 
process. Please be aware there are significant changes to the Penalty Notice process and this 
information is in our Attendance Policy on the school website.  
 

 

 

 
 
 
 
 
 
 
 



 
 
  
 
 
 
 
 
  


