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    St. Michael’s C of E Primary School, Bamford  
Medication Policy
Policy Statement

St Michael’s Primary School is committed to supporting the health, safety and wellbeing of all pupils. We recognise that some children may require medication during the school day. This policy sets out clear procedures to ensure medication is managed and administered safely, responsibly and in partnership with parents/carers.

Aims

· To ensure medication is administered safely and appropriately

· To support pupils with medical needs

· To protect children and staff through clear procedures

· To ensure accurate records are kept

General Principles

· Medication will only be administered in school when it is essential

· Wherever possible, medication should be given at home

· All medication must be provided by parents/carers and handed in via the school office

· A written record will be kept of all medication administered

Prescribed Medication

· The school will only administer prescribed medication that is required to be taken four times a day
· Medication prescribed three times a day or fewer should be administered at home
· All prescribed medication must be:

· Prescribed by a doctor

· Clearly labelled with the child’s name, dosage and frequency

· In its original container

Non-Prescribed Medication

· Calpol (paracetamol) may be administered only with written parental permission
· Calpol will be given in line with age-appropriate dosage guidance

· No other non-prescribed medication will be administered

Administration of Medication

· Medication will be:

· Stored securely in the school office
· Administered by a qualified first aider
· A medication record will be completed for each dose, including:

· Date and time

· Dosage given

· Name and signature of the staff member administering the medication

Parental Responsibilities

Parents/carers must:

· Complete and sign a medication consent form

· Hand medication directly to the school office

· Sign medication in and out at the office

· Inform the school immediately of any changes to medication or dosage

Inhalers

· Inhalers will be:

· Kept in the classroom, where appropriate

· Carried with the child or supervising adult during PE, trips or off-site activities

· Children who are able will be encouraged to manage their inhaler independently under supervision

EpiPens (Adrenaline Auto-Injectors)

· EpiPens will be:

· Stored securely but easily accessible at all times

· Clearly labelled with the child’s name

· All children prescribed an EpiPen will have an Individual Healthcare Plan (IHP)
· Staff will receive training in recognising anaphylaxis and administering EpiPens

· In an emergency, an EpiPen will be administered immediately and emergency services will be called
· Parents/carers will be informed as soon as possible

Diabetes Medication

· Children with diabetes will have an Individual Healthcare Plan agreed with parents/carers and relevant healthcare professionals

· Diabetes medication (e.g. insulin, glucose tablets or snacks) will be:

· Stored safely and accessibly as outlined in the IHP

· Administered or supported by trained staff only

· Blood glucose monitoring and medication administration will follow the agreed care plan

· Staff will act promptly in response to signs of hypo- or hyperglycaemia and seek medical assistance where required

Storage of Medication

· Medication will be stored securely and out of reach of children

· Medication requiring refrigeration will be stored appropriately

· Emergency medication (e.g. inhalers, EpiPens, diabetes supplies) will be readily accessible

Record Keeping

· A medication log will be kept in the school office

· Parents/carers will sign when medication is returned

· Records will be stored securely in line with data protection requirements

Errors or Refusal

· If a child refuses medication, parents/carers will be informed

· Any medication errors will be reported immediately to the Headteacher and parents/carers and recorded in line with school procedures

Monitoring and Review

This policy will be reviewed every two years or earlier if:

· Guidance or legislation changes

· A significant incident occurs

· Practice review identifies a need for change

This policy was agreed and adopted by the Governing Body of St. Michael’s C. of E. Primary 

School, Bamford.
Date: Spring 2026
Date of next review: Spring 2028
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