
 

 

Midday Supervisor (5 hours 
per week)  



 

Headteacher’s welcome 
–––––––––––––––––––––––––––––––––––––––––––––––––––––– 

 
Welcome to Billinge Chapel End Primary School. As Headteacher, I am passionate 
about making this school an inclusive hub of the local and wider community, 
where children learn and develop in a happy, healthy and safe environment.  
 
Our vision here is to see our children leave us as healthy, happy, well-rounded 
individuals who: 

• Have respect for the world and understand their responsibilities as a global 
citizen in ensuring it is conserved for future generations. 

• Are aware of their place in society and their responsibility to contribute 
positively to it. 

• Are polite, well-mannered and helpful. 
• Have respect and tolerance for others and their beliefs & cultures. 
• Possess the skills and knowledge that they require to enable them to 

continue their learning and achieve their full potential.  
 
Our school is proud to be part of The Everyone Matters Schools Trust, and we work 
in partnership with our associated schools to strive for excellence and ensure that 
Everyone Matters, Everyone Helps and Everyone Succeeds.  
 
We are looking for a dedicated and passionate individual to join our school family 
and support us in offering the families in our community the best possible 
education and care for their children.  
 

Headteacher 
Mr C Hewitt 



 

Role overview 
–––––––––––––––––––––––––––––––––––––––––––––––––––––– 

 
At Billinge Chapel End Primary School we are looking for a Midday Supervisor. This 
role is contracted for 5 hours per week, term-time only, Monday – Friday 12pm-
1pm starting in October/November2026.  
 
We require an individual who is:  
Patient and approachable 
Caring and supportive 
Calm under pressure 
Observant and vigilant 
Consistent and fair 
Reliable and dependable 
Able to use initiative 
A positive role model for children 

 
The appointment applicant will work under the guidance of the Headteacher. 
 
In return we can offer you: excellent career and professional development 
opportunities, support from an experienced and passionate team, statutory 
training and professional development and the opportunity to work alongside our 
wonderful community here in Billinge.  
  
The successful candidate will be a valued member of The Everyone Matters 
Schools Trust. Working alongside Rainford High School, Rainford Brook Lodge 
Primary School and Up Holland High School offers both our staff and pupils 
unique opportunities to grow, develop and contribute positively towards our local 
community.  
 
We look forward to receiving your application.  
 
 
 
 

 



 

Our school 
–––––––––––––––––––––––––––––––––––––––––––––––––––––– 

 
Billinge  Chapel End Primary School is a one form entry school nestled in the 
countryside within the village of Billinge. We are proud to serve the families of our 
community with the best education and care for their children. We put the 
wellbeing, health and happiness of our community before all else, and strive to 
support children in achieving their academic potential through the delivery of 
excellent teaching and learning. We provide children with a wealth of experiences 
providing them with a rich and varied curriculum centred around the locality in 
which we are placed. We are blessed with beautiful surroundings and use these to 
enrich the lives of our pupils and families as much as possible. Our motto is ‘I do 
my best’ and our ethos is based around our six key values: love, kindness, 
resilience, tolerance, hope and honesty.  
 



 

 

The Trust 
–––––––––––––––––––––––––––––––––––––––––––––––––––––– 
 
 
 

 
 
 
–––––––––––––––––––––––––––––––––––––––––––––––––––––– 
 
 
We are a trust that is passionate about making a difference to every child and 
person in the community we serve. We work tirelessly to ensure we have great 
schools made up of great people supported by the trust to provide a great 
educational offer for every child who attends one of schools. 
 
To improve every person's life and their opportunities 
Our trust culture is based on our humanity and the principles of compassion, 
generosity and kindness. We are proud of the trust’s ethos and vision: 
Everyone Matters: we strive for all our partners to be happy and successful 
schools within our trust community based on our culture of compassion, 
generosity and kindness. 
Everyone Helps: we work together to make great choices for our schools and our 
children to create an interconnected community of team members who do the 
best for children, staff and our community. 
Everyone Succeeds: we work tirelessly together to overcome the challenges we 
face to invest in our schools, so all our schools, children and team members are 
successful. 
 
–––––––––––––––––––––––––––––––––––––––––––––––––––––– 
 
 
 



 

Job description 
–––––––––––––––––––––––––––––––––––––––––––––––––––––– 

 
Main Purpose:  
The Midday Supervisor will: 

• Fulfil the professional responsibilities of a Midday Supervisor  

• Meet the expectations set out in the staff code of conduct 

 

Key roles   

• Promote and safeguard the welfare of all pupils. 

• Supervise pupils during lunchtime, including in the dining hall, playground 
and other designated areas. 

• Ensure children follow the school's behaviour and safety rules. 

• Encourage positive behaviour, good manners, cooperation and respect for 
others. 

• Support pupils with their lunchtime needs, where appropriate. 

• Monitor children carefully and respond appropriately to accidents, 
incidents or concerns. 

• Deal calmly and consistently with minor behaviour issues and report more 
serious concerns to the appropriate member of staff. 

• Help maintain a safe and orderly environment throughout the lunchtime 
period. 

• Assist children who may require additional support during lunchtime. 

• Encourage pupils to eat appropriately and promote good table manners 
and hygiene. 

• Assist with setting up and clearing dining areas, where required. 

• Supervise children during outdoor play and organise or support suitable 
playground activities. 

• Be alert to safeguarding concerns and report them promptly in accordance 
with the school's procedures. 

• Follow the school's health and safety, safeguarding, behaviour and first-aid 
procedures. 

• Communicate effectively with teachers, teaching assistants and other 
school staff. 

• Maintain confidentiality regarding pupils, families and school matters. 

• Carry out other reasonable duties appropriate to the role. 
 

 

 



 

 

Health, safety and discipline 
 Promote the safety and wellbeing of pupils 
 Maintain harmony amongst pupils, managing behaviour effectively to ensure a 
good and safe learning environment 
 Engage with essential health and safety training and follow school policies and 
procedures 

 
 
 

 

Job description 
–––––––––––––––––––––––––––––––––––––––––––––––––––––– 
 

Professional development 
 Take part in the school’s appraisal procedures 
 Take part in further training and development in order to improve own practice 
 Take part in school and Trust training in order to improve professional 
knowledge and skills across a range of educational areas.  

 

 

Communication 

 Communicate effectively with pupils and staff 
 Communicate effectively in written form  

 

Working with colleagues and other relevant professionals  
 Collaborate and work with colleagues and other relevant professionals within 
and beyond the school 
 Develop effective professional relationships with colleagues 

 

Personal and professional conduct 
 Uphold public trust in the profession and maintain high standards of ethics and 
behaviour, within and outside school 
 Have proper and professional regard for the ethos, policies and practices of the 
school, and maintain high standards of attendance and punctuality 
 Understand and act within the statutory frameworks setting out their 
professional duties and responsibilities 
 

Safeguarding  



 

 Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in 
Education, Prevent and Working Together to Safeguard Children) and our 
safeguarding and child protection policies  
 Work with the designated safeguarding lead (DSL) to promote the best interests 
of pupils, including sharing concerns where necessary 
 Promote the safeguarding of all pupils in the school 

 
 



 

 

How to apply 
–––––––––––––––––––––––––––––––––––––––––––––––––––––– 

 
This post is subject to a satisfactory disclosure and barring service (DBS) 
enhanced disclosure certificate and clear social media checks.  
The school is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff to share this commitment. 
 
To apply, please complete the job application form located on the Everyone 
Matters Schools Trust website: Vacancies - Everyone Matters Schools Trust and 
the Billinge Chapel End Primary School website: Billinge Chapel End Primary 
School: Vacancies 
 
Please return completed applications to Alison Marsh in the School office at 
chapelend@emst.org.uk by 12pm on Friday 13th November  2026. Paper copies 
can also be accepted at the main office at Billinge Chapel End Primary School.  
 
 
 
 

Guidance 
–––––––––––––––––––––––––––––––––––––––––––––––––––––– 

 
Application forms and letters should be typed in Calibri font and size 11.  
Your short letter of application must relate to the job description and should 
outline:  

• Your experience 
• Your qualities 
• How you believe you would contribute to our team 
• Why you would want to work at Billinge Chapel End Primary School as part 

of the Everyone Matters Schools Trust. 
 
Please include two referees one of whom must be your present or most recent 
employer.  
 
 

https://everyonemattersschoolstrust.org.uk/vacancies/
https://www.chapelend.st-helens.sch.uk/page/vacancies/152001
https://www.chapelend.st-helens.sch.uk/page/vacancies/152001
mailto:chapelend@emst.org.uk

