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Consultation on Admissions Arrangements and Related Statutory Requirements

The Holy Spirit Catholic Primary School
Cotterill
Runcorn
WA7 2NL

Date: 13th November 2025 
Dear Parents/Carers and Stakeholders,
As part of our commitment to maintaining transparency and compliance with statutory guidance, we are consulting on our proposed admissions arrangements for the Academic year 2027-2028 academic year. This consultation will run for six weeks, from 13th November 2025 to 5th January 2026, in accordance with Department for Education (DfE) regulations.
Key Areas for Consultation and Information
1. 
Admissions Register Compliance
In line with the DfE’s Working Together to Improve Attendance guidance, our school maintains an accurate and up-to-date admissions register (“school roll”) as required by the Education (Pupil Registration) (England) Regulations 2006 (as amended). This includes:
· Recording all young people (compulsory and non-compulsory school age) upon their agreed start date.
· Promptly following up on any absence from the agreed start date.
· Notifying the local authority within five days of adding or deleting a young person’s name from the register, with full required information.
· Ensuring deletion of names from the register only occurs for statutory reasons to prevent unlawful off-rolling.
2. 
Education, Health and Care (EHC) Plan Reviews
In accordance with the SEND Code of Practice (0 to 25 years), we work closely with the local authority and relevant partners to ensure timely and effective reviews of EHC plans for young people with SEND. These reviews:
· Are scheduled with at least two weeks’ notice to parents, young people, and relevant professionals.
· Focus on progress towards outcomes and any necessary changes to support or plans.
· Include a written report shared within two weeks post-meeting, with decisions on amendments communicated within four weeks.
· Encourage full engagement of young people and families to ensure their voices are central.
3. 
Admissions Arrangements Consultation Process
As the admission authority, we are required to consult on our proposed admissions arrangements with:
· Parents of children aged 2 to 18 years.
· Other interested persons and admission authorities in the local area.
· The governing body or local authority (whichever is not the admission authority).
· Religious bodies if the school has a designated religious character.
During the consultation period, a full copy of the proposed admissions arrangements (Admissions Policy 2027-2028), including the proposed Published Admission Number (PAN), will be published on our school website. We welcome comments on the arrangements and invite you to submit any feedback or questions by 5th January 2026.
Comments should be sent to: sec@holyspiritruncorn.co.uk or to our school address:

The Holy Spirit Catholic Primary School
Cotterill
Runcorn
WA7 2NL
Next Steps
Following the consultation, we will carefully consider all responses before finalising the admissions arrangements, so your views are vital to ensure our arrangements meet the needs of our school community.
Thank you for your ongoing support and engagement.
Yours sincerely,
Jenia Crabbe
Acting Headteacher
The Holy Spirit Catholic Primary School
Telephone: 01928 563 148
E-mail: head@holyspiritruncorn.co.uk

‘Together, in the spirit of love and forgiveness, our family learns to grow with hope and joy.’
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