
Highfield Community
Primary School

Starting School:
A Booklet for Parents

Welcome to Highfield Reception Class.
We are delighted that you have chosen for your child to 
start school with us at Highfield. We look forward to 
getting to know your child and welcoming your family into 
our school community.
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Snack at Highfield Café
During the morning the children will have a snack and 
a drink from ‘Highfield Café’. Our snack area is 
situated in the classroom and during continuous 
provision, children will have the opportunity to 
visit the café. We provide a varied selection of snacks 
such as toast, yoghurts, pita pockets with cheese and 
cucumber, crackers and cereal, as well as fruit, milk 
and water. On entry to ‘Highfield Café,’ children find 
their name and hang it on the tree. They then select 
their own snack and pour their own drink and find a 
seat at the table. Children enjoy their snack, chatting 
amongst friends and then once finished they wash 
and dry their own dishes and put them away. Not only 
does this encourage social interaction but it also 
encourages independence. We charge £1.25 per 
week, which we ask you to pay at the beginning of 
the week. Please let us know of any food allergies we 
need to be aware of. Each child is provided with a 
water bottle and we actively encourage them to drink 
water during the school day. Our school participates in 
the government fruit scheme which provides fresh fruit 
daily for all children.

Lunchtime
High quality healthy meals are prepared daily in our 
school kitchen. All children in Reception Class will be 
provided with a free school lunch. You will be given 
a copy of the new menu in September and you can 
make a choice each morning. As well as the main 
menu, there is always a salad bar, a selection of 
puddings and fresh fruit. Alternatively, they may bring 
a packed lunch from home if you prefer. Please make 
sure this contains a healthy balance of foods: e.g. 
pasta/sandwich/salad, fresh fruit, juice/water and a 
small treat – fizzy drinks and nuts are not permitted.

1.

School Hours
School hours are 8.45am – 3.20pm. The doors to school are opened at 8.45am. You are 
welcome to bring your child into class and join in the morning activities to help your child 
prepare for the day. We will be happy to talk with you between 8.45 and 9.00 or at the 
end of the day. If you have any information we need to know, or have any questions to 
ask, please do so.

Clubs
School runs various after school clubs from 3.20pm – 4.20pm. Please look out for club 
letters sent out at the beginning of each school term.

Before and After School Club
On the days that the school is open to pupils, Highfield offers before and after school care 
which is run by school support staff. ‘Breakfast Club’ opens at 7:45am and ‘After School 
Club’ runs from 3:20pm until 6:00pm. Prices and registration details are listed on the school 
website or available from the school office.
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School Uniform
All children are expected to attend school in full school uniform. Parents and carers are asked 
to co-operate fully by providing the uniform and ensuring children wear it correctly to and from 
school, and at other times when required.  Parents will be expected to return to  school to 
provide correct uniform for any child who attends school without it. Please ensure that all 
articles of clothing and other items brought to the school are clearly marked with the child’s 
name.

Personal Appearance:
Shoulder length hair should, for safety and hygiene reasons, be tied back from the face.  Hair 
accessories should be plain in style and colour in keeping with the school uniform. Tram lines or 
extreme hair styles are not permitted. No jewellery should be worn to school.  If children have 
pierced ears only plain metal studs should be worn.  

Winter Uniform:
•Mid-grey trousers, shorts, pinafore or skirt – NOT black
•White shirt or blouse (years 1-6)
•White polo shirt (Nursery & Reception class)
•Blue & gold tie*
•Blue v-neck jumper or cardigan with school logo*
•Grey socks or tights (no colours or patterns)
•Black shoes (no boots or trainers)

Summer Uniform:
•Yellow and white check summer dress 
•Mid-grey trousers, shorts, pinafore or skirt - NOT black
•White shirt or blouse (years 1-6)
•White polo shirt (Nursery & Reception class)
•Blue & gold tie*
•Blue v-neck jumper or cardigan with school logo*
•Grey or white socks or tights (no colours or patterns)
•Black shoes (no boots or trainers)

PE Kit:
All kit should be clearly named and brought into school 
in a named PE bag.
•White t-shirt
•Royal blue or black shorts
•White socks
•Plimsolls or trainers
•Royal blue sweatshirt and joggers* 
(for outdoor PE lessons in Winter)
Our uniform can be purchased from the shop:
Uniformity, 22-26 Handbridge, Chester, CH4 7JE or online at www.uniformityschools.com

*The items listed are only available from Uniformity. All other items can be obtained from any 
high street store or supermarket.

Winter Uniform

Summer Uniform
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The Staff
The members of staff in the Reception Class are:
Miss Vaughan – Class Teacher
Mrs Williams – Teaching Assistant
Mrs Bristow – Teaching Assistant

The Curriculum
We follow the Early Years Foundation Stage Curriculum, which the children 
begin in Nursery and continue into their Reception year. Our creative 
curriculum recognises that children deepen their understanding by 
playing, talking, observing, planning, questioning, experimenting, reflecting 
and responding to adults and each other. We plan learning experiences 
of high quality, considering both children’s needs and achievements. We 
continue to build on the Narrative Immersion and Story World adventures 
enjoyed in Nursery and we introduce them to the whole school “Talk for 
Writing” programme. We make the most of our wonderful learning 
environment which includes a well-resourced classroom, outdoor learning 
area and access to the large grounds and play areas of the main school.

Parent’s Role
As parents, your role in your child’s learning is vital and we are always keen 
to involve you and support you as your child progresses through school.
Your child’s progress and development is monitored throughout the year 
and shared with you on a regular basis through Parent Consultation 
Sessions, their Electronic Learning Journey, and regular written reports to 
parents. We value your comments and contributions, which can be 
uploaded on line to their own Learning Journey. Our page on the school 
website keeps you up to date with important events and information 
about our class activities.

Once a term you are invited to join us in school for our very popular 
‘Inspire Days’, which give you an opportunity to share in your child’s 
learning through a Story World Adventure, supporting them to develop 
new skills, enjoy new experiences outside and solve problems together.
We also welcome parents to join our team of parent helpers who support 
us through listening to children read, helping on trips and supporting 
fundraising.
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Learning to Read
We actively encourage a love of reading through our creative curriculum and 
through our structured teaching of reading during Individual and Guided Reading 
sessions each week. We will have a parent’s meeting in September to explain how 
we teach reading and how you can help your child to progress. We also hold 
regular workshops for parents and children to share our teaching of phonics, writing 
and maths.

It is extremely important that you also listen to your child read as often as possible; 
we encourage you to read with your child on a daily basis.
You will be expected to hear your child read at least 5 times a week, recording a 
comment in their Reading Record each time. We will also record comments and 
suggestions every time we read with your child.
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5.

Behaviour
At Highfield we pride ourselves on the good 
behaviour of our pupils. Good behaviour is expected 
at all times. Your child will be praised for their positive 
behaviour and achievements in class and around the 
school. During the first few weeks at school we work with the 
children to draw up our class behaviour plan and class rules. 
All the classes in school use a “Traffic Light” system for behaviour. 
Each day, your child is encouraged to ‘Go for Gold’ by displaying 
behaviour and values above and beyond our everyday 
expectations. If they achieve this, they move their name up to 
the Gold Smiling Face.

School/Home/Pupil Agreement
This agreement asks that the school, parents and pupils 
work together to make your child’s education a 
success. You will be asked to sign this agreement 
and return it to school.
We are very keen to involve parents in their 
children’s learning in school and invite parents 
who would like to help on a regular basis to 
complete a DBS check. Parents are welcome to 
then help on trips, with hearing 
individual readers and with whole 
school projects such as fund raising.

Contacting Parents
From time to time accidents occur or 
children become ill.  It is important 
that the school has an address and 
telephone number where parents can 
be contacted in an emergency.  
Please inform the school office if there 
are any changes to your emergency 
contact details.

‘3 Strikes for a Bike’
The children have the opportunity to collect a raffle 
ticket each week to try to win a bike at the end of 
each term. In order to win a ticket they need to: 
• Read at least 5 times a week at home.
• Complete their Homework.
• Bring their PE kit into school each week.
In Reception, homework will involve 
practising new letters and sounds, 
learning new words or maths 
challenge sheets. We really value 
parents support and involvement in their 
children’s learning.
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Medicines
If your child requires prescribed medicine to be 
administered during the school day, a consent form must 
be collected from the school office and completed by 
the parent/ guardian.

Medical Information
If your child suffers from a medical condition 
(asthma, food allergy) then a medical form must 
be completed and submitted to school.  All 
information is taken from the school admission 
form which is updated annually. If any details 
change, it is important that you let us know 
immediately.

Absence
Regular attendance is considered essential for children 
to realise their full potential.  On the first day of absence 
parents should leave a message on the schools answer 
phone attendance line: 01244 259650.

Poor Attendance
The Government has stated that once a child’s 
attendance figure reaches 90% they are classed as 
persistently absent.  This equals just 19 school days, so 
please help your child by ensuring they are in school 
unless there is a valid reason for their absence.

Holidays
Children are not allowed to take 
holidays during term time unless 
there are exceptional 
circumstances.

Open-door Policy
School operates an open door 
policy and the class teacher and 
Headteacher are on the school 
playground before school each 
morning for an informal chat.

Texting Service
School uses a texting system to 
send messages home to parents.  
Please keep us informed of your 
current mobile phone number.
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Highfield Community Primary School
Blacon Point Road
Blacon
Chester, CH1 5LD
Headteacher: Ms N Dowling
01244 259650
website: www.highfield-blacon.cheshire.sch.uk
email: admin@highfield-blacon.cheshire.sch.uk

We provide an inclusive, happy and caring school in which 
we have high expectations for all.
We believe:
l We are always accountable to the children and will 
always strive to meet their needs.
l Together, everyone achieves more.
l If it works we do more of it; if it doesn’t we do something 
different.
l Small changes can make big differences.
l We always look for the solutions to issues and remember 
that the problem is the problem, not the person.
l In looking positively to the future helps us all move 
forward.
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